AJIMUHHUCTPALIUS MYHUILIUITIAJIBHOI'O OBPA3BOBAHUSA «MH3EHCKUM
PAMOH»

VIbSSHOBCKOM OBJIACTH

PACIIOPSKEHUE

04 aBrycra 2015 . Ne 61-p

06 yrBepxaeHuu [lonutuku

B OTHOIIICHUU 00paOOTKH MEPCOHAITBHBIX
JIaHHBIX B AZIMUHUCTPAIMU MYHHIMIIAILHOTO
oOpazoBanus «/H3eHCKUH panoH»

B nensax ucnonnenus @eaepanpHoro 3akoHa ot 27 utons 2006 roga Ne 152-03
«O mepCOHANIBHBIX TaHHBIX»!

1. YrBepauth Ilonmutuky B OTHOIIEHHH 00paOOTKH MEPCOHAIBHBIX JAaHHBIX B
AJIMUHUCTpauu MYHULUIIAIBHOTO oOpa3oBaHuUs «H3eHCcKU  paiion»
(mpunaraetcsi).

2. HacTosmiee pacnopspkeHUE BCTYIIAET B CHUTY CO JTHS €0 ITOITACAHMS.

3. KoHTponp 3a HCHOJHEHHWEM HACTOSIIET0 PACHOPSHKEHUS OCTABISIIO 3a
coOOM.

['maBa AqMUHHCTpaKU paioHa O.B.Muanenko

A.B.XBacTyHOB
2-44-20



YTBEepKICHO

pacropsikeHrneM AJMUHUACTPALUN
MYHUIIUTIATBHOTO 00pa30oBaHus
«H3€eHCKUI palion»

2015 Ne

HOJIMTUKA
B OTHOLLICHUHM 00PA0OTKH NEPCOHAJBHBIX JAHHBIX B AIMHUHHCTPALMH
MYHUIMIIAJIBHOI0 00pa3oBanus «H3eHCKH pailon»



OO01re noJI0KEHUS

1.1 Hacrosimas Ilonmutrka B oTHOIIIEHUH 00pabOTKU NMEPCOHAIBHBIX JaHHBIX B
AJIMUHUCTpaAIlMd MYHULMNAIBHOTO oOpa3oBanus «MH3eHCKUM paiion» (nanee
[TonuTHka) cocTaBieHa B COOTBETCTBUU ¢ 4. 2 cT. 18.1 dexepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O mnepcOHaIbHBIX [TAaHHBIX» M JECUCTBYET B OTHOIICHUU
NepCcoHaAIbHBIX MaHHBIX (nanee — [1JIH), koTopble AIMUHUCTpAIIUS MYHHUIIUITAIIBHOTO
oOpazoBanus «MH3eHCKUI paiion» (manee — AIMUHUCTpAISA) MOXKET TOJYyYUTh OT

cyonektoB I1/1H.

[TonuTuka ompesnenseT NPUHIMIBI cOOpa, 00pabOTKU, XpaHEHUs, Iepeaul U
sauuThl [IJIH ¢usnueckux mun (mamee — cyOowektsl [1/lH), peanmusyembie B
AJIMUHUCTpaLUU.

1.2 JleictBue Hactosimen [lomuTruku pacnpocTpaHseTcss Ha BCE MPOUECCHI MO
cOopy, 3ammucH, CHUCTEMATH3allMd, HAKOIUICHHIO, XPaHEHUIO, YTOYHEHHIO,
U3BJICUCHUIO, HCIOJIb30BAHUIO, TMepenade (paclpoCTpaHEHUIO, MPEI0CTaBICHUIO,
JIOCTYIy), O0O0€3JTMYMBaHUIO, OJIOKHMPOBAHMIO, YHaleHUIo, yHuuToxkeHuto I[I/1H,
OCYHIIECTBJISIEMBIX KaK C MCIOJb30BaHUEM CPEJCTB aBTOMAaTH3alluM, Tak u 0e3
UCIIOJIb30BaHUs TAKUX CPEJICTB.

1.3 B pamkax peanuszanuu Hactosmed IloauTtuku AaMuUHUCTpanuen
pa3paboTaHbl Apyrvue BHYTPEHHHE HOPMATHUBHBIE JOKYMEHTHI, PErJIAMEHTUPYIOIIHNE
OTJIEJIbHBIE MPOIECChl 00pabOTKU U 3amuThl [1/]H.

1.4 O6padotka [1/IH B AAMUHUCTpAIIMK OCHOBAaHA Ha CJIEAYIOLIUX MPUHIIUIAX:
OCYIIIECTBJICHUS Ha 3aKOHHOW U CITPaBEAJIMBOM OCHOBE:

- COOTBETCTBUA 11iesieit 00padboTku [1/]H momrHOMOUMSIM A TMUHUCTpPAITUY;

- COOTBETCTBHS cojJepkaHuss M oObéMa oOpadaTeiBaeMbix [I/IH wensm
obpabotku I1/]H;

- noctoBepHOocTH II/IH, WX aKTyaJbHOCTH W JOCTATOYHOCTH ISl LEJIEU
00pabOTKH, HETOMYCTUMOCTH OOpPaOOTKHM HM30BITOYHBIX MO OTHOIICHHIO K IEJIsIM
coopa I1/1H;

- orpannyeHusi oopabotku [IJIH mpu MTOCTMXKEHUM KOHKPETHBIX M 3aKOHHBIX
nenei, 3anperom oopadotku I1/{H, HecoBMecTUMEBIX ¢ nemsimu coopa I1/1H;

- 3anpera oObequHEHUs 0a3 MaHHbBIX, coaepxkanmx [1/1H, 00paboTka KOTOPBIX
OCYIIECTBIISIETCS B 1IEJISIX, HECOBMECTUMBIX MEXTy COOOM;

- ocyumectBienuss xpanenus I[IJ[H B ¢opme, Mo3BoOJAIONICH ONpEAEIUTh
cyobekta I1JIH, He mombine, yeM 3Toro TpeOyroT 1enu oopadborku [1JIH, ecau cpok
XpaHEeHUs IT1x HE YCTaHOBJICH JIEUCTBYIOIIUM 3aKOHOJAaTECIHLCTBOM.
Oo6pabateiBaembie [IJI[H TomNIe’)KaT YHUUTOKEHUIO JIMOO OOE3TUYMBAHUIO TIO
JNOCTHXKEHHMIO 1eJiell 0o0paboOTKM WM B cllydae YTpaThbl HEOOXOJIMMOCTH B
JOCTHKEHUM OTHUX IeJied, €clIu MHOe He NPEeAYCMOTPEHO JACHCTBYIOIIUM
3aKOHOAATEIHCTBOM.

1.5 B coorBercTtBuu ¢ mnpuHnunamu obpabotku [I/[H ompenenensl nemu
obpabotku [1][H:

- I UCTIOJIHEHUS YCIIOBUI TPYJIOBOIO JIOrOBOpAa U OCYIIECTBICHUS MpaB U
00s13aHHOCTEH B COOTBETCTBUU C TPYJOBBIM 3aKOHOIATEIIHCTBOM;

- 111 IPUHSITUSL PEIIEHUS O TPYJ0YCTPONCTBE;



JUTSL TIPUHATHS pemieHuil 1o oOpameHusiM TpaxknaH Poccuiickoii deneparuu B
COOTBETCTBHUHM C 3aKOHOJIATEJILCTBOM;

- JIUI1 UCIIOJHEHHUs OOS3aHHOCTEM IO TPakJIaHCKO-TIPAaBOBOMY JIOTOBOPY C
AJIMUHHCTpaluei;

- 14 OKa3aHus TOCYJapCTBEHHBIX  YCIAyI B  COOTBETCTBUU C
3aKOHOJIaTEILCTBOM.

1.6 Anmunuctpanueit obpabateiBatoT I[IJIH, KOTOphIE MOTYT MOJIYyYUTHh OT
cineayromux cyorekton [1/H:

- TPaXKJlaH, COCTOSIIMX C AJIMUHUCTpAlMeld B OTHOUICHUSX, PETYIHPYEMbBIX
TPYIOBBIM  3aKOHOJIATEIIbCTBOM,  3aKOHOAATEJIBCTBOM O  TOCYIapCTBEHHOMN
IPaKJAHCKOU CITy)KOe;

- TpaxJaH, SBJSIOMMXCS TNPETEHACHTAMM Ha 3aMEIICHUE BaKaHTHBIX
JIOJKHOCTEH;

- TpakaaH, OOpalIarouXxcsi B AIMUHHUCTPAIMIO U K JOJKHOCTHBIM JIMIIAM
AJIMUHUCTpAIU, B COOTBETCTBUHU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3
«O mopsiike paccMOTpeHus oOpatieHui rpaxkaan Poccuiickoit @enepaniumny;

- TpaxJaH, SBIAIOUIAXCS CTOPOHOM Tpa)KJIaHCKO-TIPABOBOrO JOTOBOpa C
AJIMUHHCTpaIuei;

- TpaxaaH, oOpamawimuxcsi B AJIMHHUCTpAIMIO JUIS  MOJYyYCHHS
roCy1apCTBEHHBIX YCIIYT.

1.7 Cpoxk xpanenus I1J]In cyobextoB II/IH ompenaensieTcss B COOTBETCTBUM C
JEUCTBYIOIIUM 3aKOHOJATEILCTBOM U MHBIMU HOPMATUBHBIMU MPABOBLIMU aKTaMHU.

1.8 Cyonwexr 1[I obnamaer mpaBamu, npeaycMoTpeHHbIMU DenepaibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX)

2. Mepbl, IMPUHUMACMBIC IJIA 3aIIUThI IICPCOHAIBbHBIX JaHHBIX

2.1. B memsax obecrieueHUs BBITIOJIHEHUSI OOS3aHHOCTEH, MPETyCMOTPEHHBIX
denepanbHbM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mepcoHadbHBIX AAHHBIX» H
NPUHATBIMH B COOTBETCTBUM C HHUM HOPMATHUBHBIMU TPABOBBIMU  aKTaMU
AIMUHHCTpAIMs  TPUHUMACT HEOOXOJUMBIE H  JOCTAaTOYHBIE  IPABOBEIC,
OpraHW3allMOHHBIE M TeXHWYeckue Mepwl g 3anmuthl [1J[H cyowsekroB I1/IH. K
TaKUM MEpaM, B YAaCTHOCTH OTHOCSITCS:

- HA3HAUCHHE COTPYAHUKA, OTBETCTBEHHOTO 3a Opranu3aiuio oopadotku [1/1H;
OCYIIIECTBJIICHUE BHYTPEHHEr0 KOHTPOJS MU (WJIM) BHEIIHEro ayauTa COOTBETCTBUS
obpabotku IIJIH TpebGoBanusm dDenepanbHoro 3akoHa 27.07.2006 Ne 152-d3 «O
MIEPCOHANIbHBIX JTAHHBIX)», TIPHHATHIX B COOTBETCTBUU C HUM HOPMATHUBHBIX MPABOBBIX
aKTOB, BHYTPCHHHUX  HOPMATUBHBIX H  PACIOPSAMTEIBHBIX  JIOKYMEHTOB
AJIMUHHCTpaAIUH, peryaupyromux oopadotky I1/1H;

- O3HAKOMJICHME pPa0OTHUKOB, HEMOCPEACTBEHHO  OCYIIECTBISIOIINX
ob6pabotky I[1/IH, ¢ momoKeHUSAMU ACHCTBYIOIIETO 3aKOHOAATeNbCTBA O [1/1H, B TOM
gucine ¢ TpeboBaHusmu K 3amuTte [[JlH, BHYTpEeHHMMH HOPMATHBHBIMH H
pactopsAIUTEIFHBIMEI JTOKYMEHTAMH AJIMUHUCTPAINH, PETYIUPYIOMHUMHI 00paboTKy
IT]1H;



- ompeneneHne yrpo3 OeszomacHoctu [IJ[H mpu wux oOpaboTke B
nHpopMarmoHHbIx cucremax [1]1H;

- MPOBEACHUE OLEHKH BpeNa, KOTOPBIM MOXKET ObITh MPUYMHEH CYOBEKTaM
[IIn B ciywyae HapyuieHuss AQMUHHUCTpalued TpeOOBaHUW 3aKOHOJATEIhCTBA B
obnactu [1JIH, cOOTHOIIEHHE YKAa3aHHOTO BpeJa U MPUHUMAEMbIX AJMUHUCTpaIue
Mep, HalpaBJIEHHbIX Ha obecnieuenue 6ezonacHocTu [1J1H;

- IPUMEHEHUE CPEJICTB 3aIUThl UHPOPMAIIMHU, TPOIISAINX B YCTAHOBICHHOM
MOPSAKE MPOLEAYPY OLIEHKH COOTBETCTBUS;

- OCYHIIECTBJICHHE OIEHKH dJ(PGEKTHBHOCTH NPUHUMAEMBIX MEp IO
obecneueHuto 6e3onacHoctu I1/H;

- yTBepkJieHre Hactosiled [lonuTuku, a Takke BHYTPEHHUX HOPMATHUBHBIX U
pacropsiAuTEIbHBIX IOKYMEHTOB 110 Bomipocam oOpaboTku [1J[H.

3. XpaHnenue, nepenada u yauuroxenue [1/{xn

3.1 AnmuHuCTpanus OCYWIECTBISIIOT YYET BceX XpaHumbix uMm II/1H,
HE3aBUCHUMO OT (POPMBI UX NPECTABICHUS.

[1/In Ha OyMa)XKHBIX HOCHUTEISAX XpaHATCA AJIMUHHUCTpAIMEdl B CHEIUATBHO
000pyI0BaHHBIX IIKadax U ceilax, KOTOpbIE 3aUPAOTCS U ONE€YaThIBAIOTCS.

3.2 AamuHucTpauus mepenaeT Haxonsiuuecss B ero pacnopstbkeHuud I11x
TPETHUM JINLAM B CIEAYIONIUX CIIyYasx:

- cyobekt IIJIH BbIpasun cBOE corjiacue Ha Takue JCHCTBHUS B JIHOOOM,
MO3BOJISIONIEH TOATBEPAUTH (DaKT €ero noaydeHust popme;

- eciu mnepenada II/[n TpetbeMy nuIly HeoOXoawma ISl BBIMOJHEHHS
00s3aTenbcTB AAMUHUCTpanuen nepe cyorekrom [1/1H;

- mepenaya mnpeaycMoTpeHa (enepalbHbIM 3aKOHOAATENILCTBOM B paMKax
YCTaHOBJICHHOU IIPOLEAYPHI.

3.3 Vuuuroxenue II/I[H nmpousBoautcs AIMUHHCTpAllMEd B cClydasix U B
IOPSAKE, IPELYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

[Ipu yuuutoxkenuu IIJlH kak Ha OyMaXHBIX, TaK M Ha DJJIEKTPOHHBIX
HOCUTENSIX AJIMUHUCTpalusi 00ecleyrMBacT HEBO3MOXKHOCTh HX MOCIEAYIOLIETO
BOCCTAHOBJICHMUS.

4. OTBETCTBEHHOCTbD

4.1 JIvia, BUHOBHbBIE B HAPYIIEHUH TPEOOBAHMM 3aKOHOJIATEILCTBA B 00JIaCTH
obpabotku II/[H, HecyT mpeayCMOTPEHHYIO 3aKOHOJATEILCTBOM Poccuiickoii
denepani OTBETCTBEHHOCTb.

MopanbHblil Bpell, npuuuHeHHbIN cyobekTy [1/]H BeiencTBue HapylleHUs €ro
npaB, HapymeHus: npasuil 00pabotku [1/1H, yCTaHOBIEHHBIX 3aKOHOAATEIHCTBOM, a
TakKe HapymieHus TpeOoBanuii k 3ammte [I/[H mognexxur BoO3MENmIEHHWIO B
COOTBETCTBMM C 3aKoHoAaTenbCTBOM Poccuiickon @enepanuu. Bo3memenune
MOPaAJIBHOTO Bpella OCYIIECTBISAETCS HE3aBUCHUMO OT BO3MEILECHHSI UMYIIECTBEHHOTO
Bpe/a U IOHEeCEHHBIX cyObekToM [1/]H yOBITKOB.



