AIMUHUCTPALIMA MYHUIINIIAJIBHOI'O OBPABOBAHNA «AH3EHCKUI PAITOH»
VJIBAHOBCKOU OBJIACTHU

NMOCTAHOBJIEHUE

r.1n3a

28 mapra 2019 r. Ne271

OO0 yTBep:KIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTa
0 NMPeA0CTABJIEHNI0 MYHUIIUNIAJIBHOM yciayru «IIpegocraBiienne apXuBHBIX
CIPABOK, APXUBHBIX KOINUIl, ADXUBHBIX BbINNCOK, HHPOPMALMOHHBIX NHCEM,
CBSI3AHHBIX C COIUAJIbHOM 3AIUTON, IEHCHMOHHBIM O0ecleYeHreM, MoJIyYeHueM
JIbTOT M KOMIIEHCAINH, MOJATOTOBJIEHHBIX HA OCHOBE JOKYMEHTOB,
HAXOAAIIMXCA B MyYHHUIMIIAJIbHOH COOCTBEHHOCTI))

B cootBercTBHM ¢ DeaepanbHbiM 3aKk0HOM OT 06.10.2003 Ne 131-D3 «O6 obmux
MPUHLNNAX OPTaHU3alMM MECTHOro camoymnpabieHusi B Poccuiickoii Denepaunn»,
®denepanbHbiM 3aKOHOM OT 22.10.2004 No 125-D3 «O6 apxuBHOM Jesne B Poccuiickoit
denepanuu», 10 CTaH O B JI 4 IO:

1. YTBepauTh ~ OpWIaraemMbplii  aAMUHUCTPATUBHBIM  pETJIAaMEHT IO
MPEAOCTAaBICHUI0 MYyHUUHUNAIbHOW ycnyru «lIpemocraBieHue apXuBHBIX CIPaBOK,
apXMUBHBIX KOIMUM, APXUBHBIX BBIMUCOK, HUH(POPMAIMOHHBIX TTHUCEM, CBSI3aHHBIX C
COIIMAJILHON  3alUTOM, TEHCUOHHBIM OOECIEUCHHEM, IMOJIYyYeHHEM JIbIOT W
KOMIICHCAllU, TOJTrOTOBJICHHBIX HA OCHOBE JOKYMEHTOB, HAaXOJAIIUXCA B
MYHHUIUTIATBHON COOCTBEHHOCTH.

2. llpu3HaTh  yTpAaTUBIIMM  CHUJy  TIOCTAHOBJIEHHE  AJIMHUHUCTpALNU
MyHHUIMNanbHOro oOpa3zoBanus «MH3eHckuit paiion» ot 27.12.2017 Ne 832 «O6
YTBEPKIECHUU aJIMUHUCTPATUBHOTO PErJIaMEeHTa IO MPEJOCTaBICHUI0 MYHUIIUTATBHOM
ycnyru «IIpenocraBienne apXuBHBIX CIIPABOK, aPXUBHBIX KOIHil, apXUBHBIX BBIIUCOK,
WHOOPMAITMOHHBIX TUCEM, CBS3aHHBIX C COIMAIBHOM 3al[UTOW, TEHCHUOHHBIM
oOecrieueHuEeM, TMOIYyYCHHUEM JbIOT M KOMIIEHCAIIMH, TMOJTOTOBJICHHBIX HAa OCHOBE
JIOKYMEHTOB, HAXO/ISIIIUXCS B MYHUIIUTIATLHON COOCTBEHHOCTI.

3. Hacrosiiiee nocTaHOBIEHUE BCTYHAET B CUIIY Ha CIEAYIOIIUN J€Hb MOCIE JHS
ero o(hUIKaIbLHOrO OMYOJIMKOBAHHUS.

['maBa AgMuHUCTpannu paioHa A.W. Makapos

A.JI. Bepmmnuna
2-53-30



YTBEPXJEH
IIOCTAHOBJICHUEM A,ZIMI/IHI/ICTpaIlI/II/I
MYHHIUIIAJIBHOT'O 06pa30BaHI/I$I

«H3eHCKNI paion»
ot 28.03.2019 Ne271

AAMUHHMCTPATHUBHBIN perjaMeHT
NpeaoCTABJICHU MyYHMIMIIAJIbHOM yeayru «lIpexocraBienue apxXuBHbIX
CIIPABOK, APXUBHbIX KOIHUH, APXUBHBIX BHINUCOK, HHPOPMALMOHHBIX IHCEM,
CBSI3AHHBIX C COUUAJBHOH 321U TOM, ICHCHOHHBIM O0ecneYyeHueM, NoJyYeHueM
JBIoT U KOMIICHCALMH, IOATOTOBJIEHHBIX HA OCHOBE IOKYMEHTOB, HAXOAAIIIUXCH
B MYHULIUNIAJIbHON COOCTBEHHOCTH

1. O0mue moJioKeHus

1.1. [IpeqMeT peryJMpoBaHUsA A IMUHUCTPATHBHOIO pPerjiaMeHTa

Hacrosimmii  aAMUHUCTPAaTUBHBIN  pPETJIAMEHT  YCTAHABIMBAET  MOPSAOK
MpPEeNIOCTaBICHUsT AJIMUHHUCTpAIIMEl MYHUIIMIAIBHOTO oOpa3zoBanust «VH3EHCKHI
palion» (majiee — YIOJHOMOYEHHBIM OpraH) MYHULMOAIBHOM YCIyrd IO
MPEJOCTABICHUIO APXUBHBIX CIPABOK, ApPXMBHBIX KOMHUH, AapXWBHBIX BBINKCOK,
MH(QOPMAIIMOHHBIX MHCEM, CBSI3@HHBIX C COIMAJBbHOW 3allUTOM, IEHCHOHHBIM
o0ecrieueHuEM, MOTYUYECHHEM JIbIOT U KOMIIEHCAIIMEH, MOJATrOTOBICHHBIX Ha OCHOBE
JIOKYMEHTOB, HaXOJSIIMXCS B MYHUIIMIAIBHONW COOCTBEHHOCTH YIIOJTHOMOYEHHOTO
opraHa (fajgee — aIMUHUCTPATUBHBINA perjiaMeHT, MyHULIMIaIbHas yCIIyra).

1.2. Onucanne 3asBUTEICH

MyHununanpHas yciryra IpeaocTaBiaseTcs GU3nIecKoMy WK IOPHIHIYCCKOMY
auiy (32 HMCKIIOYEHHEM TOCYJAapCTBEHHBIX OPraHOB M HUX TEPPUTOPHUAIBHBIX
OpraHoB, OpPraHOB TOCYAapCTBEHHBIX  BHEOIOKETHBIX  (POHIOB H  HX
TEPPUTOPHAIBHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHSA) JHOO UX
YIIOJJTHOMOUYEHHOMY TIPEACTAaBUTEIIIO, JICHCTBYIOIIEMY Ha OCHOBAHHH JIOBEPEHHOCTH
aM00 WX 3aKOHHOMY MPEICTAaBUTEI0, OOpAaTUBIIEMYCS B YIIOJTHOMOYEHHBIA OpTaH
aM00 HEMOCPEACTBEHHO B apXWBHBIM OTHEN YIMOJHOMOUYECHHOTO OpraHa (manee —
apXWUBHBIA OT/AEN), C 3alpoCOM O TMPEAOCTABIICHUA MYHUIIUIIAILHON YCIyTH,
BBIPOKCHHBIM B IMMMCBMEHHOW WJTU DJIEKTPOHHOU (opme.

1.3.TpedoBanusi Kk nopsaaky uHGpOPpMUPOBAHMS O MOPSIAKE
NpeI0CTABJICHU MYHHMIMIIAIBHON yCJIYyIH
1.3.1. Tlopsimoxk momydeHuss WHGOPMAIMK 3asBUTEISIMH 10 BOMpPOCaM
NPENOCTABIECHUS MYHUIMOAIBHOW YCIYT'M, CBEICHHH O XOJ€ IPEAOCTaBIICHUS
yKa3aHHOM yCIIyTH, B TOM YHUCJIE€ Ha OQUIHAIBHOM CaiiTe YIOJIHOMOYEHHOIO OpraHa
B MH(OpPMALMOHHO-TEIEKOMMYHUKAallMOHHON cetn  «MHTepHer» (mamee —
opUIMaTBHBIA CAlT YMOJIHOMOYEHHOTO OpraHa), a TaKXe C HCII0JIb30BaHUEM



dbenepasbHON TOCYIapCTBEHHON WHGOPMAIIMOHHON cucTeMbl «EmuHBIN mopTan
rOCYJapCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT (PyHKIMA)» (nanee — Exunbii moprain),
roCcyapCTBEHHOW HMH(POPMALIMOHHON cHUCTeMbl YIbSHOBCKoW obOnactu «IlopTan
rOCYAapCTBEHHBIX U MYHMIMOAIBbHBIX YCIYT ((PyHKUUN) YIBIHOBCKOW 0OJIaCTH»
(manee — PernonanpHbIN TTOpTA).

NudopmupoBanue mo BompocaM MNPEJOCTABICHHUS MYHULMIAIBLHON YCIyTH
OCYILECTBIISIETCS IOCPEACTBOM:

OMmyOJMKOBaHUS Ha O(UIMATFHOM CaiWTe YIOJIHOMOYEHHOTO OpraHa
(Yka3pIBaeTcs aapec o(hUIMaIbHOTO CalTa);

pasMenienns Ha Exurom noptaite (https://www.gosuslugi.ru/);

pa3Menienns Ha PernonansHom noprane (https://pgu.ulregion.ru/);

nyTéM myOnukanuu WHGOPMAMUd B CPEACTBAX MAacCCOBOW HMHQOpMAIIHH,
U3JIaHUs THPOPMAIIMOHHBIX OpOIIIOp, OYKIETOB, MHOW MEYaTHON MPOAYKIIUH;

pa3MellleHuss MaTephalioB Ha WHGOPMAIIMOHHBIX CTEHJaX B MeECTax
MPENOCTABICHUSI MYHUILIMITAJIBHON  YCIyrd, OOOPYJOBAaHHBIX B IOMEIICHUSX,
MpeIHAa3HAYCHHBIX U1 MpuéMa TpaxiaH, B TOM 4Yucie B  00JacTHOM
roCyJapCTBEHHOM Ka3€éHHOM yupexaeHun «Kopropanusa pa3BuTHS HMHTEPHET-
TEXHOJIOTUI — MHOTO(QYHKITMOHAIBHBINA IIEHTP MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B YIIbIHOBCKOUM obnactuy» (nanee — OI'KY «IIpaButenscTBO
JUTSL TPAXKIaH» );

OTBETOB Ha NUCHBMEHHBIE OOpAIllEHHs, HANpaBJIsIEMble B YIOJIHOMOYEHHBIH
opras JIu0O B apXUBHBIN OTJIEN MO MOYTE;

OTBETOB Ha NUCHBMEHHBIE OOpAIllEHUSA, HANpPABISIEMbIE B YIOJIHOMOYEHHBIN
opras JI0O B apXUBHBIN OTJEN MO apeCy MIEKTPOHHOMN MOYTHI;

YCTHOTO KOHCYJIBTUPOBAHUS JOJDKHOCTHBIMHU JIMIIAMU APXWMBHOTO OTHAEINA,
OTBETCTBEHHBIMM 33 MPEJOCTABICHUE MYHMIMNAIbHOW yciayru (mamee —
JIOJDKHOCTHBIC JIUIA), TIPU JIMYHOM OOpAIlleHUH 3asBUTEIISI B ApXUBHBIN OT/IEN;

OTBETOB Ha OOpaIieHus Mo TenedoHy.

NudopmupoBanue uepes TenehoH-aBTOMHPOPMATOP HE OCYIIECTBIISCTCS.

1.3.2. Tlopsmok, ¢dopma, MecTo pa3MelieHus U CIOCOOBI TOJYYCHUS
CIpaBOYHOM WH(MOpMAIMK, B TOM YHUCJIE HA CTEHJAaX B MECTax IMpea0CTaBIICHUS
MYHUITUTIATBHOW YCIyTU, U B MHOTOQYHKIIMOHATHHOM IIEHTPE MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YyCIyT (fanee — MHOTO(YHKIIMOHATLHBIH
LEHTP).

Ha odunmansHOM caiiTe ymnmoJHOMOYEHHOTO OpraHa, a Takxke Ha EauHom
nopraie, PernoHansHOM nopTajie MOMJIEKUT PAa3MELMIEHUIO CIEAYIONIAs CIPAaBOYHAs
uH(popmanus:

MECTO HaxOXACHUs U Tpaduk padoOThl CTPYKTYPHOTO TOJpa3aeieHus,
MPEAOCTABISAIOIIET0 MYHULIMNAIBHYIO YCIYTy, OPraHOB TI'OCYJapCTBEHHOM BJACTH,
YYaCTBYIOIIMX B MPEAOCTABICHHUS MyHUIMNAIbHOW ycayru, a Takke OI'KY
«IIpaBUTENBCTBO [JISl TPAXKIAHY;

CIIpaBOYHBIE TeIe(POHBI APXUBHOTO OT/EJIa, OPTaHOB TOCYIAPCTBEHHON BIIACTH,
YYaCTBYIOIIMX B MPENOCTaBiIeHUs MyHULIUNanbHON ycinyru, OI'KY «IIpaButenscTBo
JUISL TPKIIAHY;



https://www.gosuslugi.ru/
https://pgu.ulregion.ru/

aapec OQUIMAIBHOTO CalTa apXWMBHOTO OTHENa, aJAPEC €ro 3JIEKTPOHHOU
nmoytel W (wiau) GopMbl  OOpaTHOM CBSI3M  apXMBHOIO  OTJAENa, OPraHoB
rOCyJapCTBEHHOM BJIACTH, YYACTBYIOIIMX B TNPEAOCTABICHUS MYHULIHUNAIBHON
yciyrd, aapec odunuansHoro caita OI'KY «llpaBurenbcTtBo uisi TpaxaaH» B
WH()OPMAIMOHHO-TEJICKOMMYHUKAaIMOHHONH ~ cetn  «WHTepHeTr»  (mamee — —
opurmanbabiid calT OI'KY «lIpaBuTenbeTBO 115 Tpakaan» ).

CnpaBoyHas nH(opmalus pa3MelieHa Ha UHPOPMAIIMOHHOM CTEHJIE, KOTOPHIi
00OpyIOBaH B JTOCTYITHOM JUISI 3asiBUTENICH MECTe MPEeJIOCTaBICHUS MyHHUIIUIIAIbHON
yCIyTH, MaKCUMAJIbHO 3aMETEH, XOPOIIIO MPOCMATPUBAEM U (PYHKIIMOHAJICH.

Ha wundopmammonnsix crernax OI'KY «lIpaBuTenbcTBO Ansi TpaxknaH» u
WHBIX UCTOYHHUKAX WH(OOPMHUPOBAHHS B CEKTOpE MHGOPMHUPOBAHUS U OXKHUIAHUS WIIN
B CEKTOpe IpuéMa 3asiBUTEIEH pPA3MEIIACTCS AaKTyaldbHas W HWCYEPIBIBAIOIIAS
uHbOpMaIus, KOTOpasi COACPKHUT, B TOM YHUCIIE:

pexuM paboThl U aapeca MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB B YIIbSTHOBCKOM
o0acTH;

CIIPaBOYHBIE TEIECPOHBI;

aapec o(pUIKaIbLHOrO CalTa, apec AEKTPOHHON MOYTHI;

NOPSIA0OK MPEAOCTABICHUS MYHUIIUTIIAJIBHON YCIIYTH.

2. CtaHaapT npeaocTaBjieHuss MyHUIUNAJIbHON YCIyTH

2.1. HamumeHoBaHHe MYHUIIUIIAJIBLHOM YCJIYTH
«IIpemocraBnenne apXuBHBIX CIIPAaBOK, APXMUBHBIX KONHUM, aPXUBHBIX BBIIUCOK,
MH()OPMAIIMOHHBIX TMCEM, CBS3aHHBIX C COLMAJIBHON 3alUTON, NEHCUOHHBIM
oOecrieyeHueM, MOJYyYEHUEM JIbIOT M KOMIIEHCALM, MOJATOTOBJIEHHBIX HAa OCHOBE
JIOKYMEHTOB, HAXOASIIUXCSA B MyHULIUIIATIbHON COOCTBEHHOCTH.

2.2. HamMeHOBaHMe OPraHa, mpeaocTABJISIONIEr0 MYHUIIMIIAJIBHYIO YCIYTY
AJIMUHHUCTpAIMs MyHHUITUITAIBHOTO 00pa3oBaHus «H3eHCKHI palioH» B JIHUIE
€ro CTPYKTYPHOTO TOJIPA3ICIICHUS - ApXUBHOI'O OTAEA.

2.3. Pe3yabTaTt npeaocTaBjieHUsi MyHHIIUNAJIbHOH YCJIYTH

PesynpTaTom npenocTaBiaeHUs] MyHUITUTAIBHON YCIIYTH SIBIISIETCS:

apXWBHasl CIIPABKa;

apXWBHasl BBIITHUCKA,;

KOIHS apXUBHOTO JIOKYMEHTA;

WH()OPMAITMOHHOE MMHChMO TIO0 HAYYHO-CIPABOYHOMY ammapary (janee —
uHdopmarmonroe mucbMo o HCA);

UH(OPMAITMOHHOE TTUICHMO 00 OTCYTCTBHH B apXHBE JOKYMEHTOB, COJEPIKAIINX
3arpammBaeMyro HHHOPMAITHIO.

JIOKyMEHT, BBIIaBa€MBIM IO PE3yJIbTaTaM MPEIOCTaBICHUS MYHHUIIMITATIbHON

YCIIYyT'H, TIOANHCHIBACTCS HAYAIBHMUKOM apXWBHOTO  OTHAeNda JMOO  JIUIIOM,
WCITOJTHSIFOIITUM €T0 00SI3aHHOCTH.

2.4. Cpok npeaocTaBjaeHUs] MyHUIIUNIAJIBbHOM YCJIYTH



Cpox npeaocTaBlieHHs] MyHHUIIMIAIBHON yCIIyTH cocTaBisieT 30 KaleHaapHbIX
JTHE! C MOMEHTA PErUCTPALAN 3aIpOca 3asiBUTEIIS.

C paszpelieHusl HayaJlbHUKAa apXWBHOTO OTJIENA 3TOT CPOK MOXKET ObITh IpU
HEOOXOJUMOCTU MpPOUIEH 10 45 KajeHJIapHbIX JTHEH B COOTBETCTBUU C NPUKA30M
MuHHCTEpCTBA KYJIBTYPhl U MAaCCOBBIX KOMMyHUKauii Poccuiickon denepanuu OT
18.01.2007 Ne 19 «OO6 yrBepxnaenuu IlpaBun opraHuzanuud  XpaHEHHUS,
KOMIUIEKTOBAHUSA, YYe€Ta U MHCIOJNb30BAaHUS JIOKYMEHTOB ApxUBHOro (hoHzaa
Poccniickonn denepannyu M Ipyrux apXMBHBIX JTOKYMEHTOB B T'OCYJApPCTBEHHBIX W
MYHUIMOAIBHBIX apXUBaX, My3edaX M OuOIMOTeKax, opraHusanusx Poccuiickoi
akageMuu Hayk». OCHOBaHUEM JJI1 IEPEHECEHUS] CPOKA MCIOJIHEHHUs 3alpoca MOTYT
OBITh JOTIOJHUTENIbHBIE CBEJCHUS, MOJTYYCHHBIE OT 3asBHUTENS, OOJBLION O0BEM
IpOoCMaTpuBaeMOl HMH(pOpMAIMK, pPa3MEIIEHUE apXUBOXPAHWUJIMUI] BHE OCHOBHOWU
TEPPUTOPUHU APXUBOB, HEIOCTATOYHO PAa3BEPHYTHI HAYYHO-CIPABOYHBIN ammapar,
IPOXOIIas HAyYHO-TEXHUYECKast 00padoTKa JOKYMEHTOB, UX peCcTaBpaiusl.

B cimydae nmpoaneHust Cpoka HCIIOIHEHUS 3aIlpoca 3asBUTEII0 B TEUEHUE IISATH
pabounx AHEW HampaBisieTcss UHPOPMAIMOHHOE MMUCbMO C YBEJJOMJICHUEM.

Cpok HCIoJIHEHUS 3amnpoca 0 HayYyHO-CIIPaBOYHOMY arnapary — He oonee 15
KAJICHJAPHBIX JTHEW C MOMEHTA €r0 PETUCTPaliy.

[Tpu nmocTyniaeHuu 3ampoca 3asiBUTENs, OTBET Ha KOTOPbIN HE MOKET OBITh J1aH
0e3  NpenoCTaBlICHUS ~ YTOYHEHHBIX  WJIM  JIONOJHUTENbHBIX  CBEJICHUH,
YIOJHOMOYEHHOE JOJDKHOCTHOE JIMIO B TeueHue S5 padoumx JHEH C MOMEHTa
NOCTYIJICHUS 3alpoca 3alpaniuBacT y 3asBUTEINsI HEOOXOAUMbIE CBEICHHUS.

2.5. IIpaBoBbIe OCHOBAHUA [IJISl IPEIOCTABJICHUS MYHUIIUTIAIbHON YCJIYyTH

[IepeyeHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYJHPYIONIUX MPEIOCTABICHUE
MYHULIMNATBHON YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB U UCTOYHUKOB O(PUIIUATIBHOTO
OITYOJIMKOBAHUS MOJICKUT Pa3MEIICHUI0 Ha OPHUITMAIIBHOM CaiiTe€ YIIOJHOMOYEHHOTO
oprasa, Ha EnquHom noprane u PernonansHoM mopraiie.

2.6. UcuepnbiBaonuii nepevyeHb J0KYMEHTOB, HE0O0X0IMMBbIX B
COOTBETCTBUM € 3AKOHOAATEJbHbIMU WJIH HHBIMUA HOPMATHUBHBIMHU NPABOBLIMH
aKTaMU Uil IPEeJ0CTABJICHUS MYHUUMIIAJIbHOMN YCJIYT'H

2.6.1. lns  mnpenocTaBiCHUS  MYHHUIMNAIBHOW  YCIYyTM  HEOOXOIUMBI
CIEAYIOIINE TOKYMEHTBI, IPEACTABISAEMbIC 3asIBUTEIIAMU IS TTOJyYEHUSI ApXUBHOU
uH(pOpMaIUK, OTHOCSIIEICS K 00IIEeIOCTYITHOM:

€CIM 3asBUTENb - IOPUAMYECKOE JHI0, 3amnpoc oQopMisieTcs B BUIE
OoQUIIMATBHOTO MUChMA OpPTaHU3ALMH, MOAMMCAHHOIO PYKOBOJAUTEIEM, B KOTOPOM
yKa3blBaeTcsl IMepedyeHb (TeMa) U XPOHOJOTWs  3alpaniuBaeMoOl  apXHBHOU
uH(popMauu U (UJIK) KOMUN apXUBHBIX IOKYMEHTOB;

€Clid 3asBUTENb - (U3UUECKOe JHMIO - TMpU JMYHOM OOpallleHuu B
ynonHoMoueHHbld oprad, OI'KY «lIpaButrenbcTBO sl TpaxkaaH» 3asiBUTEIb
MPEIBABISAECT AOKYMEHT, YAOCTOBEPSIOIIMM JIMYHOCTh TIpaxiaaHnHa Poccuiickon
@denepani (B TOM YHCIE BOCHHOCTYXKAIUX, a TaKXKe JOKYMEHTHI, Jdla Oe3
rpaKJaHCTBA, BKIIIOYAs BUJ HA )KUTEIHCTBO M YIOCTOBEPEHUE OCIKEHIIA).



[Tpu muuHoM oGpaieHun B yrnonHomoueHHbid oprad, OI'KY «lIpaBurenscTBo
JUISL TpaKJIaH» Wik PernoHanbHbIM mopTall 3asiBUTENb OGOPMIISET 3alpoc B BUJEC
AHKEeTBI-3apoca 0 IpeIoCTaBICHUN HE00X0uMOo nHpopManuu B OyMaXXHOM BHJIE
B €IMHCTBEHHOM 3K3eMILIIpe corjacHo mnpuioxeHusM Ne Ne 1-3 k Hacrosiemy
aIMUHUACTPAaTUBHOMY perjaMmeHty. Ilpm mocTymineHun 3ampoca MOCpPEICTBOM
MOYTOBOTO OTIpaBICHUS JUOO TO HJIEKTPOHHOM IOYTE, 3alpoC MOXKET ObITh
o opMJIEH 3asBUTENIEM B POU3BOJILHOMN (opMme.

3anpoc 3anoyHAETCS PyYHBIM CIIOCOOOM (YEepHHUJIAMHU WJTM MTaCTOM CHHETO WU
YEpPHOro IIB€Ta) WA MAIIMHOIMCHBIM CHOCOOOM (C MCHOJBb30BaHUEM CPEJICTB
KOMITBIOTEPHOM TEXHHKHM). B 3ampoce ¢ BO3MOXHOW IOJHOTOM YKa3bIBarOTCSA
CBEJCHUS, HEOOXOIUMBIE JJIS €0 UCIIOTHEHUS:

dbaMusus, UMs1, 0TYECTBO (TIOCTIEAHEE - MPU HAIMYNHN ), TOBEPEHHOCTH;

ajpec, MO KOTOpPOMY JIOJDKHA OBITh HalpaBlieHa CIIpaBKa, Tele(oH
(momamHuid, pabounii, MOOWJIBHBIN), e-mail (mpu Hanuuuu), crocod BbIIAYH
pe3ynbTaTa (HAmpaBUTh MO IOYTE, BbIIATH JUYHO B YIOJIHOMOYEHHOM OpraHe;
BbIaTh B M®I] (B ciaydae mogauu 3amnpoca yepe3 MPDIY));

dbaMunusi, UMs, OTYECTBO, TOJl POXKJCHHUS JIMIA, O KOTOPOM 3alpaniuBaeTcs
apXvBHAasl CIpaBKa, apXWBHas BBINIMCKA, apXWBHasg Komus (yka3aTb BCE Ciy4yau
u3MeHeHus: (GaMuiiuu, WMEHHU, oTdyecTBa (TociieqHee - TMpU HAIW4HMM)), JaTa
pOXKACHUS,

Ha3BaHUE OpraHu3alld, €€ CTPYKTYpPHOIO TNOJpa3JeieHus, MO KOTOPbIM
3aMpanIuBarOTCs CBEACHMUS,

Tema 3ampoca (oOpamieHusi), XPOHOJOTHMYECKHE pPaMKU 3alpaiivBacMoi
uH(popManuu;

JlaTa COCTABIICHHMS 3aIpOCa;

JIMYHAas TOJIUCH 3asBUTEIS.

3asBUTEIL BOpPABE MO COOCTBEHHOW HWHUIIMATHUBE MPEIOCTaBUTH TPYAOBYIO
KHIDKKY, JTIOOBIE IpyTHe JOKYMEHTHI U CBEJEHUS, KOTOPhIE MOTYT MIOMOYb TIOUCKY.

2.6.2. Jlns uctpeOboBaHUSI CBEIEHUM, COJIEpKAIUX MEPCOHATBHBIE aHHBIE O
TPETHUX JHULIAX, OMOJTHUTEIBHO MNPEACTABISIOTCS JOKYMEHTHI, MOJTBEPKIAIOIINE
IOJJHOMOYMS  3asBUTEINS, NPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

2.6.3. Jlnsg monmyuyeHus cBeACHUMN, OTHECEHHBIX K WH(MOPMAIIMN OTPAHUYCHHOTO
nocryna (KoHpUIEHIHATbHOM WH(OpManuu), 3adBUTENb JOMOJHUTEIBHO K
JIOKYMEHTAM, YKa3aHHBIM B II. 2.6.1. HACTOAIIETO0 aAMUHUCTPATUBHOTO PETJIAMEHTA,
MPEICTABIISET CAMOCTOSITENILHO B ApXUBHBIN OTEN:

JIOKYMEHT, YAOCTOBEPSIOIINM JIMUHOCTD 3asBUTEIS;

JIOKYMEHT, JAlOlIWK TPaBO HA IIOJIYYEHUE CBEICHUM, OTHECEHHBIX K
KoH(puIeHInanbHoi  uHbopMalu  (MMCbMEHHOE  HOTapUaIbHO  3aBEPEHHOE
pasperieHne CyObeKTa TMEepPCOHANBHBIX JaHHBIX; JOKYMEHT, IOJATBEPKIArOIIHIA
NpsIMbIE€ POJICTBEHHBIE CBSI3U U JIP.);

JIOKYMEHT, TIOJITBEPKIAFOIINI TOTHOMOYHS 3asBUTENS (OpHUIIAIbHOE TTHCHMO,
ClIy>ke0HO€ Y10CTOBEpEHUE, TOBEPEHHOCTb, IPUKA3, PACIIOPSIKEHUE).



Ceenenusl, OTHECEHHBIE K KOHUACHIINATHbHON nHpopmaruu,
MPEIOCTABISAIOTCS JIMYHO 3asBUTENIO, YIMOJIHOMOYEHHOMY 3asiBUTEJIEM JIMIY WIIU
HaIPaBJISIOTCA €My Yepe3 CPe/ICTBA CBsI3U, 00eCIeUnBaIONINEe KOHPUACHIIMATBHOCTb.

[Topsimok pocTtyna K MEPCOHANBHBIM JAHHBIM TpaxaaH ((U3HYECKUX JIHIL)
yCTaHaBJIMBAETCA B COOTBETCTBHM C 3aKOHOAaTelbcTBOM Poccuiickoit denepaiuu B
00JIaCTH MEePCOHATBHBIX JaHHBIX.

2.6.4. 3agBUTENM NPEACTABISAIOT YKa3aHHbIE B MYyHKTE 2.6.3 TOKYMEHTBI s
IPEIOCTABIECHUS MyHULUIIATbHOW YCIIYTH:

CaMOCTOATENIBHO - [0 MECTY HaxoXKJeHus apxuBHoro otraena uim B OI'KY
«IIpaBUTENBCTBO IS TPAXKIAH.

2.7. HcyepnbiBaloliuii INepeyeHb OCHOBAHMH /JJIA OTKa3a B Ipuéme
JOKYMEHTOB, He00X0AMMBIX JJIsl IPeI0CTABJIECHUS MYHUIMIIAJIbHON YCIyTH

OcHoBaHuMii JuIsI OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIst
IIPEJOCTABICHU MYHUUMUIIAJIBHOW  YCIYyIM, 3aKOHOAATEIbCTBOM  Poccuiickoi
denepaniiv HE MPELYCMOTPEHO.

2.8. HcuepnbiBawiuii nepedyeHb OCHOBAHMIA /151 IPUOCTAHOBJICHUS
WIH 0TKA32 B MIPeJ0CTABJICHUN MYHUIIMIIAJIbHOU YCJIYyTH

NcuepnbiBaromuii nepeyYeHb OCHOBAHHUI TUTSt IPUOCTAHOBJICHUS
NpEeJOCTaBJICHUS WIM OTKa3a B MPEAOCTaBICHUU MYHUIUNAIBHOW  YCIyTH
3aKOHOJIaTeNbCTBOM Poccuiickoin Deneparuu, 3aKOHOAATEIBCTBOM Y JIbIHOBCKOM
00J1acTH HE YCTAHOBJICH.

2.9. Pasmep miaarbl, B3UMaeMOWl ¢ 3asiBUTEJHA MPH MPEAOCTABJICHUH
MYHULIUNAJIBHOH  yCIyrH, H  CHoco0bl ee B3MMAaHMA B  CJay4dasx,
NpeaycMOTPEHHbIX (penepanbHbIMU 3aKOHAMH, NPUHUMaeMbIMH B
COOTBETCTBUM € HHMH HHbBIMH HOPMATHMBHBIMH TNPAaBOBBIMH AKTaMHU
Poccuiickoit ®denepauuy, HOPMATUBHBIMH NPABOBbIMU AKTAMHU YJIbSAHOBCKOH
00J1acTH, MYHUIMIIAJIbHBIMH NIPABOBBIMHU AKTAMH

MyHununangpHasi yciiyra MpenocTaBisercs 0e3 B3MMaHUS TOCyIapCTBEHHOU
NOIIMHBI WJIM MHOM IUIATHI 33 IPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

2.10. MakcuMaJIbHBIA CPOK OKMJAAHUS B O4YepeaH NMPH Mmojaade 3ampoca o
NPEeIOCTABJICHMH MYHHLIUNAJIBHON YCJAYIM W NpPH IMOJYYEHHHM pe3yJbTara
NPeI0CTABJCHUS MYHUIMIIAJIBbHOH YCJIYIH

MakcuMalIbHBIM CPOK OKMJAHHS B OUYEPEIN 3asABUTENEM IPHU MOJAYE 3aIrpoca
O MNPENOCTABICHUN MYHULHMNAIBHOW YCIYTH, a TaKK€ MPHU MOJYYECHUU PE3YJIbTaTa
MPEIOCTaBIECHUSI MyHUIIUTIAJIBHOM YCIIYTH COCTABIISIET HE OoJiee 15 MUHYT.

2.11. Cpok perucrpanuu 3amnpoca 3asiBUTEIA 0 TMPeaoCTaBJIeHUH
MYHUIMTIAJIbHOU YCJIYTH

Perucrpamms 3ampoca 3asBUTENS, B TOM YHCIE B AJICKTPOHHOH (opme, o
MPEIOCTABICHUN MYHHUITUTIATBHOM YCIIYTH OCYIIECTBISIETCS B TeueHue 1 pabodero
JTHS C MOMEHTA MOCTYIUICHHS 3a1poca.



2.12. TpeGoBaHus K TIOMEILIEHUSIM, B KOTOPbIX MPEIOCTABIAITCSH
MYHUIMNAJbHbIE YCJIYIH, K 3ajy OXHWIAHUS, K MecTaM /Il 3aIoJIHEeHHUs
3alpPoOCOB O MNPeJ0CTABJIEHUM MYHUIMNAJIBHOH YCJIyru, HWHGOPMAIHOHHBIM
CTeHJaM ¢ o0pa3laMH MX 3aNO0JHEHHUs W NepeYyHeM J0KYMEHTOB, He00X0AUMbIX
AJIsl TPeIOCTABJIEHMS KaXJA0il MYHHMUMIAJBHOW YCIYyrH, B TOM 4YHCJIEe K
o0ecrie4YeHNI0 JOCTYNIHOCTH JUIS HMHBAJIMIOB YKAa3aHHbBIX O0BEKTOB B
COOTBETCTBHHU C 3aKOHOAATEJbCTBOM Poccuiickon Degepanud 0 COUAIBHOM
3alUTe HHBAJINI0B

2.12.1. Tlomemienus, npeAHAa3HAUYCHHBIC 7S O3HAKOMJICHHUS 3asBUTENEH C
UHGOPMAIMOHHBIMU MaTepUaiaMu, 000pyAyIOTCS HH(POPMAITMOHHBIMHU CTEHIAMH.

Odopmienne BH3yadbHOM W  TEKCTOBOW HWH(GOPMALMM O  MOPAIKE
IPENOCTABICHUS ~ MYHHULMIAIBHOM  YCIYTM  COOTBETCTBYET  ONTUMAJIbHOMY
BOCTIPUATHUIO 3TOW HHGOPMAIIUU 3aBUTEIISIMH.

Jlis  oOcimyKMBaHUS JUI] C OrPAaHUYEHHBIMH BO3MOKHOCTSIMH  370POBbSI
HOMeEIEeHUsT 000pyAOBaHbI NaHAyCaMH, CIIEIMAJIbHBIMUA OIPaXACHUAMU U TIEpUIIaMH,
00ecreunBaOIUMU OECTIPENATCTBEHHOE MEPEBUKEHUE U Pa3BOPOT MHBAIUIHBIX
KOJISICOK, CTOJIbI pa3MENlaloTcsi B CTOPOHE OT BXoja Uil OecrnpensiTCTBEHHOTO
nojabe3a M pa3Bopora KoJisicok. OOecrneunmBaercss JOMYCK CYpAOINEpPEBOIUYMKA U
TU(DIOCYpAOTIEPEBOTUHUKA.

2.12.2. Kabunetrsl npuéma 3asBUTENe 000pyAoBaHbl MHGOPMAIIMOHHBIMU
Ta0NIMYKaMu (BBIBECKAMH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- (amunuu, UMEeHH, OT4YeCcTBa (MOCIEIHEEe — MPU HAIUYUH) U JIOJKHOCTH
CHEUAINCTA, MPEAOCTABIISAIONIEr0 MyHHIIMITAIIBHYIO YCIIYTY;

- rpaduka paboThI.

2.12.3. Mecra OXHIaHHWS B OYEpEIW Ha MPEIACTABICHHE WU IOJyYCHUE
JOKYMEHTOB  00OpYAOBaHbl  CTYJIbSIMH, KPECEIbHBIMH CEKLHUSMH, CKAMbSIMU
(OaHkeTKaMM), MecCTa JJIsl 3alI0JIHEHHUS 3alPOCOB O MPEIOCTABICHUN MYHULIUIIATbHON
ycIIyra 000pyI0BaHbI CTOJIAaMU (CTOMKaMHU), CTYJIbSIMH, 00€CTIeYeHbl KaHIIETISIPCKUMU
OPUHAJICKHOCTSMH,  CIPaBOYHO—MH(POPMAIIMOHHBIM  MaTepuaioM, o0pasluaMu
3aIl0JIHEHUS JOKYMEHTOB, (hOpMaMHU 3asiBJICHUM.

2.13. TToxa3aTeu JOCTYNHOCTH M KA4eCTBA MyYHHMIMIIAJIBHBIX YCJIyT

[TokazarensamMu JOCTYITHOCTH U KQYECTBA MYHHUIIMIIAJIBHON YCIIYTH SIBIISFOTCS:

BO3MOXKHOCTh ~ TOJy4YeHUs  3asBUTeNleM  HMHPOpMAMKM O  MOPSAKE
IIPEIOCTABIICHUS MYHULUNAIBHON  yCIIyTH Ha opuIMaIbLHOM caunre
YIOJIHOMOYEHHOT0 opraHa, Eaunom nopraie, PernonansHoM noprane;

BO3MOKHOCTh NoJIydeHns MyHuuumnainpbHon yciayru B OI'KY «IIpaBurenbcTBo
JUTSL TpakJaH» (B 4acTH IMOJAAuYM 3asBJICHUS] U JOKYMEHTOB, MOJY4YEHHUS Pe3yJibTara
IIPEIOCTABIECHUSI MYHULMIIAJILHOM YyCIIyI'M), Ha PervoHaneHOM moprtane (B 4acTw
nojayvl  3asBJICHUS, TMOJy4YeHHS HUHPOpMAUMU O XOJe  MPEeIOCTaBJICHUS
MYHULIMNIAIBHON YCIyI'M, YBEIOMIICHUS 3asiBUTENS O TOTOBHOCTH pE3yJIbTaTa,
NOJIYYEHUS PE3yJIbTaTa);

OTHOIIIEHHE OOLIero uucia 3asBICHUM O MpPeJOCTaBICHUH MYHUIIMIAIbHON
YCIyTH, 3apEeTUCTPUPOBAHHBIX B TEYEHHE OTYETHOIO MEPUOAA, K KOIUYECTBY



NPU3HAHHBIX OOOCHOBaHHBIMH B JTOT K€ TMEpUOA Kalnod OT 3asBUTENCH O
HapyLIEHUH NOPSAJKa U CPOKOB MPEJOCTABICHUS MyHULIUIIAIBHON YCIIyTH;

HaJIAYUE BO3MOXKHOCTM 3amMCHM Ha MNOpuéM Uil [oJadd 3ampoca O
IPEIOCTABICHUN MYHULIUIIAIBHON yCIYyTU B YHOJHOMOYEHHBIN OpraH (IIpH JIMYHOM
MOCEIIEeHNH, JTU00 1o Teaedony);

HaJIAYUE BO3MOXKHOCTM 3amMCHM Ha MNOpuéM Uil [oJadd 3ampoca o
npenocrabiieHud MyHuuunanbHol yciayru B OI'KY «lIpaBurenscTBo Uit rpaskaan»
(Ipu IMYHOM MOCEIIEHUH, 110 TeaedoHy, JIn00 Ha o(UIIATBLHOM CalTe).

KonunuecTtBo B3auMoOneHCTBUN  3asfBUTENS] C  JOHDKHOCTHBIMU  JIMIIAMU
YIOJHOMOYEHHOTO OpraHa, pabOTHHKAMH €ro CTPYKTYPHOTO MOJpa3fielieHUus Ipu
MPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH COCTaBJIsIeT He OoJiee IBYX.

[TponomkUTensHOCTD B3aUMOEHCTBHS — HE Oosiee 30 MUHYT.

2.14. HNHble TpeOOBaHHWS, B TOM YHC/JI€ YYUTHIBAKINHNE OCOOEHHOCTH
NPeI0CTABJICHUS MYHHIUNAJIBHBIX YCJIYT B MHOTO(PYHKIMOHAJBHBIX IEHTPAX H
0CO0CHHOCTH NMPEAOCTABJICHUA MYHULUIIAJBHBIX YCJIYI B 3JIEKTPOHHOH opme

[IpenocraBieHne MyHUOMOAIbHOW yciuyru ocymiectBisgercss B OI'KY
«IIpaBuTenbCcTBO I TpaXKIaH» B 4YacTU I[OJAYU 3asBJICHUS U JTOKYMEHTOB,
MOJIYUYEHHUSI pe3yJibTaTa MIPEeA0CTABICHUS MyHUIUIAIBHON YCITyTH.

MyHuuunanbpHasi yciyra HE NPEAOCTABISIETCA IO JIKCTEPPUTOPUATBHOMY
MPUHLINITY.

[IpenocraBieHne MYHULUNAIBHOW YCIYTH HOCPEACTBOM KOMIUIEKCHOTO
3anpoca B OI'KY «lIpaBuTenbCcTBO A1 rpa)kaan» HE OCYIIECTBISIETCS

B03MOXHOCTP TIPEAOCTABIEHUS MYHHIMIAIBHOM YCIYIM B JJIEKTPOHHOMN
dopme yepe3 PernoHanbHbId MOpPTan OCYLIECTBISETCS B YAaCTU MpPUEMA 3asBIICHHM,
OTCIIC)KMBAHUS XOJA IPENOCTABJICHUS MYHHULMNAIBHON YCIYTH W TOJYyYEHUS
uHboOpMaIUU O pPe3yJibTaTe MPEIOCTABICHUS MYHUIUMIAIBLHOM YCIYTH B JIMYHOM
kabuHere PernonanbHOrO noprana, mojydeHus pe3ysbTaTa.

IIpu  momaue  mocpeactBoM  PernonanpHOro  moprana — 3asiBJICHHE
MOAIUCHIBACTCS ITPOCTOM 3JIEKTPOHHOM MOIIUCHIO.

Opranuzamnuu, npeaycMoTpeHHble yactbto 1.1 cratenm 16 ®DexpepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MOpeAOCTaBICHUS
rOCYJapCTBEHHBIX W  MYHUUMNAIBHBIX  yCIOyr» (majgee —  OpraHu3aluu,
OCYUIECTBJISIOIIME (PYHKIIMU 110 MPEJOCTABICHUIO MYHULIUIIAILHON YCIIYTH) y4acTue
B MIPEOCTABIICHUY MYHUIUITAJIBHON YCIYTH HE IPUHUMALOT.

3. Cocras, 10CJ1€A0BaTEJIbHOCTH U CPOKHU BBINIOJIHECHUS
aIMUHUCTPATUBHBIX NPOLEIYP, TPeOOBAHUS K NOPSAKY UX BbINOJHEHNUSI, B TOM
yucsie 0CO0eHHOCTH BHIIOJIHEHUS] AIMMHUCTPATUBHBIX NPOLEAYP B
3JIEKTPOHHOM GopMe, a TaK:Ke 0COOEHHOCTH BbINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp B MHOrO(pyHKIMOHAJIBLHOM LIEHTpPe

3.1. CocraB aAMMHUCTPATUBHON NMPoOIETYPHI
3.1. UcuepnbiBaonue nepevyHu A AMUHUCTPATHBHBIX MPOLEAYP.
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3.1.1. HMcuepnbiBaomuii mnepevyeHb AJAMHHUCTPATUBHBIX MPOUEAYP
MpeIoCTABJICeHUS MYHUIIMIIAJIbHOH YCJIYTH B ApPXMBHOM OT/eJie:

IPUEM M PETUCTPALIMS 3aIIpOCca 3asIBUTENS O MPETOCTABICHUN MyHULIUTTAIBHOM
YCIYTH;

pacCMOTpPEHHE 3allpoca HadaJbHUKOM apXMBHOIO OTAEja, Iepefada 3ampoca
Ha WCIIOJTHEHUE OTBETCTBEHHOMY JIOJDKHOCTHOMY JIUILY;

aHaJM3 TEMATUKH 3alpOCa OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM;

HCTIOJIHEHHE 3amnpoca, IIOATOTOBKA pe3yabpTrara IIPENOCTaBIICHUS
MYHULANIAIBHOW YCIIYTH;

IIOANIMCAHNE pPE3ysibTaTa MPEIOCTABICHUS MYHHIMIIAJIBHOM YCIYTH U
YBEIIOMJICHHE 3asBUTENS O TOTOBHOCTH PE3YJIbTATA;

BbIJ]aua (HaIpaBJieHUE) pe3yibTaTa MPeIOCTaBICHUS MyHUIIUIAIBHONW YCIIyTH.

3.1.2. UcuyepnbiBawuuii nepevyeHb aAMUHHCTPATHBHBIX NpPOUEAYP NPH
NPeA0CTABJICHNY MYHUIUIIAJBHOMN YCJIYI'U B 3JICKTPOHHOM dopme.

1) mpenocTaBieHrHe B YCTaHOBJIEHHOM MOpPsAKE MHPOPMALUU 3asABUTEISAM U
o0ecrnieyeHure J0CTyIa 3asgBUTENEH K CBEACHUSM O MyHUIIMIIAIBHOMN YCIIYTE;

2) momaya 3ampoca O NPEJOCTABICHUM MYHUILIMNAJIBHOW YCIYTH U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJISl IPEIOCTABIICHUS MYHUIIUIAIBHON YCIYTH, U IPpUEM
TAKOro 3ampoca O IPEAOCTAaBICHUM MYHHULIMIAIBHOM YCIYIM M JOKYMEHTOB
apXMBHBIM OTIEJIOM, JMOO OpraHU3AlMEN, y4YacTBYIOIIEW B MPEAOCTABICHUU
MYHHUIUIAIBHOW YCIYTH, C MCIOJIb30BaHUEM HH(POPMALMOHHO-TEXHOJIOTUYECKON U
KOMMYHUKAIIMIOHHON HMH(PACTPyKTypbl, B TOM uucie EauHoro moprana u (WiM)
PernonansHoro noprana;

3) mnonyyeHue 3asBUTEIEM CBEICHUA O XOJ€ BBINOJIHEHUS 3ampoca o
MPEIOCTAaBIEHUN MYHUIIMNIAIBHON YCIIYTH;

4) B3aMMOJEHCTBHE apXMBHOIO OTHEJAa M WHBIX MYHULUIIAJIBHBIX OPraHOB,
OpraHOB rOCYJapCTBEHHOMN BJIACTH, OPTraHU3alMil, Y4aCTBYIOIIMX B MPEAOCTABICHUN
MYHHUIMIAIBHBIX YCIYT: HE OCYILECTBISAETCS;

5) mnonyuyeHue 3asBUTENIEM pe3yJbpTaTa IPEJOCTABICHUS MYHUIMNAIBHON
YCIIyTH, €CJIM UHOE HE YCTAHOBJIEHO (pe/iepalIbHbIM 3aKOHOM;

6) uHblEe AEUCTBUS, HEOOXOAMMBIEC ISl MPENOCTABICHUS MYHUIUNAIbHON
YCIIYTH: HE OCYIIECTBIISIFOTCS.

3.1.3. HUcuepnbiBaomuii mnepedYeHb AJAMHMHMCTPATHBHBIX IpoUEAYP,
BbINOJIHsAeMBIX OI'KY «IIpaBUTEJBCTBO AJI51 TPaXKAAH»:

1) unpopMupoBaHue 3asgBUTENEH O MOPSAKE MPEAOCTABICHNS MYHULIUTATILHON
yCIyIM B MHOrOQYHKIHMOHAJIBHOM IIEHTPE, O XOJ€ BBIIOJHEHHUs 3ampoca o
MIPEAOCTABICHUA MYHUIMIIAJBHONW YCIYTH, MO HHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPEAOCTABIECHUEM MYHULIUITAIIBHON YCIIYTH, @ TAKXKE KOHCYJIbTUPOBAHUE 3asiBUTEIIEU
O TOPSAIKE MPENOCTABICHUS MYHUIMIAILHOW YCIYTd B MHOTO(YHKIIMOHAIBHOM
LIEHTpE;

2) npué€M 3ampocoB 3asiBUTEJEN O MPEJOCTABICHUH MYHUIIMIAIBHON YCIYTH H
UHBIX IOKYMEHTOB, HEOOXOUMBIX JIJISl MPEAOCTaBICHHSI MyHUIIUIIAIBHOMN YCIIyTH;

3) ¢opmupoBaHHe U HampaBleHHE MHOTO(QYHKIMOHAIBHBIM LEHTPOM
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MEKBEJIOMCTBEHHOI'0 3alpoca B OpraHbl UCIOJIHUTEIBHON BIACTH, WHBIE OPraHbI
rOCyAapCTBEHHOW  BJAacTM  YJbSIHOBCKOM  00JacTM,  OpraHbl  MECTHOIO
CaMOYIIpaBJiCHUSI ~ MYHUIMNAIBHBIX ~ OoOpa3oBaHMil  YJIBSIHOBCKOW  00sacTu,
OpraHu3alliy, Yy4YacTBYIOIIME B MPEAOCTABICHUM MYHHUIIMNAIBHBIX YCIyT: HE
OCYIIECTBIISIETCS;

4) BbIIaya 3asABUTEINIO pPe3yJibTaTa MpeJoCTaBlIeHUs MyHUIIMITAIbHON YCIIyTH, B
TOM 4YHUCJE BblJa4a JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOJATBEPKIAIOUINX
CoZlep KaHUe AJICKTPOHHBIX JOKYMEHTOB, HANPABICHHBIX B MHOTO(QYHKIIMOHATHHBINA
LHEHTP MO pe3yJbTaTaM MPEAOCTaBICHUS] MyHUIUNAIBHBIX YCIYT YIOJTHOMOYEHHBIM
OpraHoM, a TakKXXe BblJaya JIOKYMEHTOB, BKJIIOYas COCTaBJICHHME Ha OyMa)KHOM
HOCHUTEJIC U 3aBEPEHHUE BBIMHCOK M3 WH(POPMAIMOHHBIX CHUCTEM YIOJIHOMOUYEHHOTO
oprasa;

5) uHBIE NIPOIEAYPHI: HE OCYIIECTBISIOTCS;

6) uHBIC ACUCTBUS, HEOOXOIUMBIC [JIsl TMPEJOCTABJICHUS MYHUIUIIAIHHOM
YCIIYTH.

3.14. HcuepnbpiBaomuii mnepeYeHb AJIMHHHCTPATHBHBIX MPoOUEAYP,
BBINOJIHAEMBIX NPH HUCHPABJICHUM JONYLIEHHBIX ONEYAaTOK M (MIHM) OIIMOOK B
BBIJAHHBIX B  pe3yJbTare IMpPeIoCTABJCHUS MYHULMIAJIBHONH  yCJIyIH
JOKYMEHTAX

1) mpuém u peructpauusi 3asiBICHUS 00 HCIPABICHUU OINEYAaTOK U (WJIN)
OLIMOOK, JONYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pPE3yJbTaTe€ MpPEIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

2) paccMOTpeHHE MOCTYNUBLIErO 3asBJICEHUS 00 HMCHPABICHHH OMNEYATOK M
(wnn) omMOOK, MJOMYyHIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTare
MPEI0CTaBIECHUSI MyHUIIMTIAIBHOM YCIIYTH, BblJ1aya UCIIPABICHHOTO TOKYMEHTA.

3.2.lopsaiok  BBLINOJHEHUS] AJAMMHHUCTPATUBHBIX  MNpouUeAyp  HpH
NpeaoCcTABJIEHUH MYHUIIUNIAJIbHOM YCJIYTH B ApXUBHOM OT/eJe:

3.2.1. Onucanue mNOC/IEAOBATEIbHOCTH [JeHCTBUI 1NpU TNpuéme u
perucTpamnum 3anpoca 3asiBUTEJIs 0 MPeI0CTABJIEHMHA MYHUIIUNIATbHOH YCJIYTH

OcHoBanueM [JJisi Hayajga aJMUHUCTPATHUBHOM TPOLEAYpPHI  SBISETCS
MOCTYIIJICHUE 3alpoca B apXUBHBIN OT/IET.

3anpoc  MOXeT ObITb JOCTaBJIEH 3asiBHUTENIEM JIMYHO, JHOO  €ro
YIOJHOMOYCHHBIM TIPEACTABUTEIIEM — TP TPEIBSIBICHUN JOBEPEHHOCTH Ha
OCYILIECTBJICHUE JCHUCTBUM OT MMEHU 3asiBUTEJNS,, 3aKOHHOMY MPEACTABUTEIIO MPU
MIPEABSBICHAH TOKYMEHTOB, TTOATBEPKIAIONTNX OCYIICCTBICHHUE TCUCTBUI OT UMCHH
3asIBUTEINS, IOCTYIUTH IO KaHAJIaM ITOYTOBOW CBSI3W B apXHBHBIN OT/ICIL.

[Ipyu nuuHOM OOpalleHUU B apXHMBHBIM OTEN, OTBETCTBEHHOE JOJKHOCTHOE
JIUII0 TIPpU MPUEME TOKYMEHTOB YCTHO HHPOPMUPYET 3aBUTEIISI O CPOKE UCTIOTHCHUS
3ampoca.

3anpoc, TOAAHHBIA 3asBUTEIEM HEMOCPEACTBEHHO B apPXHMBHBIA OTIHET,
peructpupyercs B rpadax 1-4, 6-7 KypHajna perucTpaiyy 3ampocoB 3asBUTEIEH,
HEOOXOMMMBIX ISl TPEAOCTaBlieHUs MyHHUIUNanbHOU ycnyru «lIpegocraBienue
aApXWBHBIX CIIPABOK, APXUBHBIX KOIWW, APXWUBHBIX BBHIMTUCOK, HWH(POPMAIMOHHBIX
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IUCEM, CBA3aHHBIX C COLMAJIbHOM 3aIIUTO, TEHCHOHHBIM O00ECIIEYCHHEM,
IIOJIy4CHUEM JIbIOT M KOMIIEHCALMM, IOATOTOBJICHHBIX HA OCHOBE JOKYMEHTOB,
HaxXOJsIIMXCS B  TOCYAAPCTBEHHOM W MYHUUUINAIbHOM  COOCTBEHHOCTH
(mpunoxenue Ne 4 Kk aIMUHUCTPAaTUBHOMY PETJIaMEHTY) B TeueHHue 1 pabodero IHs ¢
MOMEHTA MOCTYIUIEHUS 3aIpoca.

B cayugae, ecniu 3asBuTenb 00paTHIICA ¢ HECKOJIBKUMHU 3allpOCaMU IO Pa3HbIM
BOIIPOCAM, KaKJIbIi 3aIIpOC PETUCTPUPYETCS OTHAEIBHO.

HavanpHuk nu60 Beaylmuil MHCHEKTOpP apXUBHOTO OT/ENa, MPUHUMAIOIIAN
3ampoc, OCYIIECTBISAET IEPBUYHYIO NPOBEPKY JOKYMEHTOB 3asBUTEIIS: HPOBEPSIET
MOJIHOMOYMSI OOpaTUBLIErOCs JIMLA, W3TOTAaBIMBAE€T KOMHMHM IPEJICTABICHHBIX
OPUTMHAJIOB TOKYMEHTOB.

HavyanpHuk nm0OO0 BeaylIMid WHCIEKTOpP AapXWMBHOIO OTAENa B TedeHue |
pabo4ero JHs OCYIIECTBISAIOT PETUCTPALIUIO 3aIIpOCa.

PesynbraToM  BBINOJHEHHMS  aAMUHUCTPATUBHOW  HPOLEXYPBl  SABIAECTCS
perucrpanys 3amnpoca 3asBUTEN W IOJIyYEHUE 3apEerMCTPUPOBAHHOIO 3arpoca
HayaJbHUKOM apXHUBHOTO OTZEIA.

3.2.2. PaccMoTpeHue 3an1poca HAYAJILHUKOM apXHBHOIO OT/Iesa, epeaaya
3aMmpoca Ha UCMOJHEHUE OTBETCTBEHHOMY J0/ZKHOCTHOMY JIUILY

OcHOoBaHnmeM I Hadajga AaJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISAETCS
IIOJIy4CHUE 3apPETUCTPUPOBAHHOIO 3alpoca Ha PaCCMOTPEHUE HAYAIBHUKOM
apXHBHOTO OTAEIA.

HavyanpHuk apxwBHOro otaena B TedeHWe | paboyero JHS € MOMEHTa
IIOJIy4ECHUS] 3apETHUCTPUPOBAHHOIO 3aIlpOCa PacCMaTpUBACT, BU3UPYET U IEPENacT
3alpoc  BEAYLIEMY MHCIEKTOPY AapXMBHOIO OTAeNa (Jajgee — OTBETCTBEHHOE
JOJKHOCTHOE JIMII0) Ha UCIIOJIHEHUE.

Cpok BBINOJTHEHUS aIMUHUCTPATUBHOM Mpolenypbl coctaBiser 1 pabouunit
JIEHb.

PesynbraToM  BBINOJHEHHMS  aAMUHUCTPATUBHOW  NPOLENYPBl  SABIAECTCS
nepegaya 3amnpoca C BH30M HayaJlbHUKA apXMBHOIO OTHENa HAa MCIOJHEHUE
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIALLY.

3.2.3. AHAJIM3 TEeMATHKH 3aNPOCca 0TBETCTBEHHBIM JI0JKHOCTHBIM JINIIOM

Opunnyueckum (akToM Havyama agMUHUCTPATHBHOW TMPOIETYPHI SIBIISETCS
MOCTYIJICHUE 3apETHCTPUPOBAHHOTO 3ampoca C MPUIOKEHHBIM K HEMY MaKeTOM
JOKyMEHTOB C BH30H HadaJbHHKA AapXWBHOTO OTIEJa  OTBETCTBEHHOMY
JOJDKHOCTHOMY JIMITY Ha UCIIOJTHCHHE.

OTBEeTCTBEHHOE JIOJDKHOCTHOE O00S3aHO TPOBECTH  aHAM3  TEMAaTHKH
MOCTYIUBIIIETO 3aMpoca C HCIOIb30BAHUEM HMEIONUXCS CIPABOYHO-TIOMCKOBBIX
cpeacTB (apXMBHBIX CHPAaBOYHUKOB) B TPAIUIIMOHHONM W SJESKTPOHHOU (opme,
cCollep KalluX CBEACHUS O MeECTaX XpaHCHHsS TOKYMEHTOB, HEOOXOIMMBIX IS
WCIIOJTHEHHUS 3aIIpoca 3asiBUTEIIA.

B xone ananuza onpenensercs:
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CTENeHb IMOJHOTHl MH(OPMALIMHU, COJAEpKaIIecs B 3ampoce M HEOOXOAUMOM
JUISL €70 UCTIOJIHEHUS;

[PaBOMOYHOCTb TOJYYEHHUsS 3asBUTENIEM 3allpallliBacMod HWH(pOpMaluu C
y4E€TOM OIpAaHMYCHU Ha IIPEACTABICHUE CBEICHUM, COAECPKAIIUX ITOCYAAPCTBEHHYIO
TallHy U CBEJCHMsI KOH(PUIEHIIMAIBHOTO XapaKTepa;

HaJINYUE APXUBHBIX TJOKYMEHTOB, HEOOXOAUMBIX ISl UCIIOJIHEHUS 3aIpOca;

MECTO HAaxOXKIEHUS, aapec TOCYyNapCTBEHHOIO, MYHHUIMIAIBHOIO apXuBa
VY IbSIHOBCKOM 00J1aCTH, OpraHa U OpraHU3aIy Y IbTHOBCKOM 00J1acTH, Ky1a CIelyeT
HaIlpaBUTh 3alPOC HA HCIOJHEHHE [0 NPHHAIICKHOCTH (B CiIydae OTCYTCTBUS
aApPXUBHBIX IOKYMEHTOB, HEOOXOIMMBIX JIJIs1 UICTIOJIHEHUS 3apoca).

IIpy BBIABIEHUM OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM B XOJI€ HCIIOJHEHMS
3arpoca HeMpaBWIBHO C(HOPMYIMPOBAHHOTO 3aMpoca, OTBETCTBEHHOE JOJIKHOCTHOE
JUI0 B TeueHUEe 5 pabouyux [HEH TOTOBUT MUCHMEHHBIA 3ampoc 00 yTOYHEHUU
HEOOXOJUMBIMU CBEJIEHUSMHU JUIsl HUCIHOJHEHWs 3ampoca 3asButrens. Taxxe
OCHOBAaHUEM JJIsi NIEPEHECEHUsI CPOKA MCIIOJNHEHHUS 3ampoca MOTYT ObITh OOJBIION
00BEM mpocMaTpuBaeMOl HHPOpMALUHU, pa3MEIICHUE apXUBOXPAHWJIUIL BHE
OCHOBHON TEPPUTOPUU aPXUBOB, HEJOCTATOYHO Pa3BEPHYTHIM HAY4YHO-CIIPABOYHBIN
anmapaTr, [OpOXOJsllas HayyHO-TEXHMYecKas o0paboTka JOKYMEHTOB, HX
pecraBpanusa. OTBETCTBEHHOE JTOJKHOCTHOE JIMIIO IIPYU BBISBICHUH OCHOBAHMM JUIS
IIPOJUIEHUS] CPOKA IIPENOCTABICHUS MYHULIMIIAJIIBHOM YCIIYTH, YKa3aHHBIX B IIYHKTE
2.4 HacTOSIIEr0 aJIMHUHHUCTPATUBHOIO PErjJaMEHTa, TOTOBUT HH(POPMALMOHHOE
IIACHMO O ITPOJJICHUH CPOKa UCIIOJIHEHUS 3a1pOca.

[IpoekT nHPOpMaMOHHOTO MUChMA 00 YBEIOMJIEHUH 3asiBUTENS O MPOJJICHUU
CpPOKa MCHOJIHEHUS 3alpoca OTBETCTBEHHOE JOJDKHOCTHOE JIMIO MNEPEeNaéT Ha
pPacCMOTPEHNE HAYAJIbHUKA apXUBHOIO OTAENA.

HavanpHMK apXuMBHOro OTHENa NMPUHMMAET PEUIEHHWE O IPOJJICHHHM CpPOKa
UCIIOJTHEHMSI 3a1poca, MOAMUCHIBAET MHPOPMAILIMOHHOE MUChMO O MPOAJIEHUU CPOKa
UCIIOJIHEHHsT  3ampoca.  OTBETCTBEHHOE  JOJDKHOCTHOE  JIMUIO  HalpaBiIsAeT
UH(GOPMALMOHHOE TTUCHbMO O MPOJIEHUH CPOKA UCIIOJIHEHUS 3aIlpoca 3asBUTEIIIO.

[Tpu ncnomHeHnu 3amnpoca 1o Hay4yHo-crpaBoyHoMy anmnapaty (nanee — HCA),
OTBETCTBEHHOE JJOJKHOCTHOE JIMIIO TOTOBUT HH(popMannoHHoe nuckMo no HCA — e
Oonee 11 kanmeHgapHBIX JHEH, KOTOPOE MEpeAaeTcs OTBETCTBEHHBIM JOKHOCTHBIM
JULOM Ha TNOANKCH HaydaJlbHUKA apxuBHoro otaena. llocime mnoxanucanus
uHpopmanmonHoe nucekMo no HCA, B 3aBUCMMOCTH OT BBIOpaHHOro croco0a
IOJIYYEHHUs PE3ysbTaTa 3asBUTEIEM, HAIPABISIETCS OTBETCTBEHHBIM JOJKHOCTHBIM
JUIOM [0 TMOYTe, MO BJEKTPOHHOW MOYTe JIMOO BBIAAET JUYHO 3aASIBUTENIO C
MPOCTABJICHUEM JIaThl U POCHHUCH Ha KoUK HHPpopManoHHOro nucbkMa mo HCA.

ITo nToram ananusa OTBETCTBEHHOE JTOJXKHOCTHOE JIULIO MPUHUMAET PELICHUE:

O IIOATOTOBKE ApXUBHOM CIPABKHU, APXUBHOMN KOIMU, ApXUBHOM BBIIIUCKH;

O TOJATOTOBKE HMH(POPMAIIMOHHOTO TMHUChMa 00 OTCYTCTBUM B apXuBe
JIOKYMEHTOB, COIepKAIllUX 3aIpalIiBaeMyI0 HHPOPMAIHIO.

Pe3ynpraToM aIMHUHUCTPAaTUBHOW MPOLIEYPHI SBISETCS MPUHATUE PELICHUS O
MOJTOTOBKE Pe3yJIbTaTa MPEA0CTaBICHNS MyHULUIIAIbHON YCIYTH.

CpoK BBINONHEHUS aIMUHUCTPATUBHOM Mpolenyphl cocTaBiser | pabouuit
JICHb.
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3.2.4. Onucanne MOCJAEI0BATEIBLHOCTH AJAMHHUCTPATUBHBIX JAeHCTBUM
P HMCIOJHEHHMH 3alpoca, MOATOTOBKE pe3yabTara NPedoCTaBJICHUS
MYHUIHMIAJIBHON YCIyTH.

IOpuanueckum ¢akroM Havajga aJMUHUCTPATUBHOM MPOLEAYpPHI SIBISIETCA
IIPUHATOE PELICHHE O NOATOTOBKE pe3yibTaTa IPEAOCTaBICHUS MYHUIMNAIBHON
YCIIyTH.

[To uroram ananu3a OTBETCTBEHHOE JOKHOCTHOE JIUIIO OPOPMIIIET apXUBHYIO
CHPaBKy, ApXUBHYIO BBIITUCKY, ApPXUBHYIO KOMHIO WM WH(OPMALMOHHOE MUCHMO T10
HCA mu6o wuH(pOpManmoHHOE MNHCHMO OO0 OTCYTCTBUU B apXHBE JOKYMEHTOB,
CoJIeprKallliX 3alpaliuBaeMyto HH(OPMALHIO.

TexcT B apXUBHOI crpaBke AA€TCS B XPOHOJOTHYECKOW MOCIEI0BATEIbHOCTH
COOBITHH C yKa3aHUEM BUJOB apXHUBHBIX JOKYMEHTOB U UX JaT. B apXuBHOI cripaBke
JOIYCKAETCs] IUTUPOBAHUE apPXUBHBIX JOKYMEHTOB.

HecoBnageHne OTAENBHBIX JAHHBIX APXHWBHBIX JOKYMEHTOB CO CBEICHHUSIMH,
U3JI0)KECHHBIMA B 3alpoce, HE SBISETCA MPENATCTBUEM JUIS BKIIOYEHHS HX B
aApPXUBHYIO CIPABKY IIPY YCJIOBHH, €CIM COBIAJEHUE BCEX OCTAJIBHBIX CBEICHUMN HE
BBI3bIBAET COMHEHUI B TOKJIECTBEHHOCTH JIMIIA WU (PAKTOB, O KOTOPBIX TOBOPUTCS B
apXUBHBIX IOKYMEHTax. B apXuBHON cIipaBKe 3TH JaHHBIE BOCIIPOU3BOIATCS TaK, KaK
OHHM U3JIOKEHBI B APXUBHBIX JTOKYMEHTAX, PACXOXICHUS, HECOBIIAICHUS U HETOYHbIE
Ha3BaHUs, OTCYTCTBUE UMEHU, OTYECTBA, MHUIMAIOB WM HAJIMYUE OJHOTO U3 HHUX
OrOBapUBaIOTCS B TEKCTe cnpaBkU B ckoOkax («Tak B gokymente», «Tak B Tekcrte
OpUTHHAJAY).

B TekcTe apxXuMBHON CHpaBKM HE JOMYCKAIOTCS HM3MEHEHHUs, HCIpaBJICHUS,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOJIbI HCIIOJHHUTENS IO COACPKAHUIO apXUBHBIX
JIOKyMEHTOB, HA OCHOBAaHMHU KOTOPBIX COCTaBJI€HA apXMBHas crnpaBka. [loguuctku u
NIOMapKy B apXMBHBIX CIPABKAX HE JIOIYCKAIOTCS.

[locne TexcTa apXMBHOW CIPABKU HMPUBOIATCS apXHBHbIE MIMQPHI U HOMEpA
JUCTOB  €IMHMII XpaHEHUS AapXMWBHBIX JIOKYMEHTOB, II€YaTHbIE H3JaHUS,
VCIOJIB30BABIINECS [JII COCTABJICHHMS ApXUBHOM CIpaBKU. B Tekcre apXuBHOU
CHPaBKH JIOMYCKaeTcs MPOCTABICHUE apXUBHBIX MHU(POB U HOMEpA JIMCTOB €IUHUIL
XpaHEHUs apXMBHBIX JIOKYMEHTOB cpa3y Mocjie H3JI0XKEeHUs Kaxaoro Qaxra,
COOBITHSI.

B apxuBHOl cripaBke, 00bEM KOTOPOH MPEBBIIIAET OJUH JIUCT, JTUCTHI TOJKHBI
OBITh CKpPEIJIEHBI U TPOHYMEPOBAHBI.

B apxuBHOW BBINIMCKE Ha3BaHWE APXMBHOTO JOKYMEHTAa, €r0 HOMEpP M Jara
BOCITPOU3BOJSATCS MOJHOCTHIO. M3BlIEUEHUAMH U3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJDKHBI OBITH MCYEpPIaHbl BCE MMEIOIMECs AaHHbIe MO 3amnpocy. Hayano u konen
KOKJIOTO M3BJICYCHUS, a TakXKe TMPONYCKM B TEKCTE AapXUBHOTO JIOKYMEHTa
OTJEJIbHBIX CJI0B 0003HAYAIOTCSI MHOTOTOUHEM.

B npumMeudaHusAX K TEKCTYy ApPXMBHOM BBIIUCKH JI€JAIOTCS COOTBETCTBYIOLIME
OTOBOPKHM O YacCTSAX TEKCTa OpUTMHaNa, HEPa30OPUMBO HANMCAHHBIX, UCIIPABICHHBIX
aBTOPOM, HE MOJJAOLIMXCS MPOYTEHUIO BCIIEJICTBHE IMOBPEXICHHUS TEKCTa U T.J.
OTtaenbHBIE CIIOBA W BBIPAXKEHHS OpPHUIMHAJA, BBI3BIBAIOIIME COMHEHHMS B HX
TOYHOCTH, OTOBAapUBAIOTCA clIoBaMHU «Tak B TEKCTe OpUTHHANIAa», « Tak B TOKYMEHTE».
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[Tocne TekcTa apXMBHOM BBIMMCKH YKA3bIBAIOTCS apXUBHBINA MK(p U HOMEpa JUCTOB
€IUHULBI XPAHEHUSI aDXUBHOTO IOKYMEHTA.

[Ipu wucnoiHeHUH TOBTOPHOTO 3aMpoca WM COCTaBICHUH IO MPOCKOE
3asBUTEINISI ApXWBHOM CIPABKH, AHAJOTHMYHOW pAHEE BBIJAHHOW, WCIOJHUTEIND
MIPOBEPSIET COOTBETCTBUE CBEACHUM, BKIIOUEHHBIX B 3Ty CIPABKY, TEM, KOTOPHIE
UMEIOTCSI B apXMBHBIX JIOKYMEHTaX, U B Ciy4ac OOHApYy>KEHUs JTOMOJHUTEIbHBIX
CBEJICHHI BKIIFOYAET UX B IOBTOPHO BBIJIABAEMYIO CIIPABKY.

AYTEHTUYHOCTh BBIIAHHBIX IO 3alPOCaM apXUBHBIX BBIITACOK YJIOCTOBEPSETCS
II€YaThI0 ¥ NOANMCHIO HAYAIIbHUKA APXUBHOTO OTJIENA.

Ha o0OopoTe Kaxxaoro JMcTa apXMBHBIX KONUN NPOCTABISIOTCS ApXUBHBIE
mudpsl ¥ HOMEpPA JIMCTOB €IWHUIl XpPaHEHUS apXUBHBIX JTOKYMEHTOB. Bce JHMCTBHI
KOIIMM apXMBHOTO JTOKYMEHTA CKPEIUIAIOTCA. ApXMBHAs KONMS 3aBEPSAETCS NEYAThIO
Y IIOANMCHIO HaYaJIbHUKA apXUBHOTO OTAENA.

ApXHBHBIEC CIIPABKH, apXUBHBIE BBHITUCKH O(QOPMIISIFOTCSL HA TOCYJaPCTBEHHOM
sa3bike Poccuiickon denepanuu.

B cnydae, eciim B apXMBHBIX JIOKYMEHTaX, HaXOASIIMXCS HAa XPAHCHUH B
MYHUITUTIATFHOM apXMBE, 3ampaiivBaeMas 3asBUTeNIeM WHGOpMAaIHs OTCYTCTBYET,
JOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHULMIAIBHOW YCIYTH,
COCTaBJISIET MOTHBUPOBAHHBIA OTBET B (opMe HMHPOPMALMOHHOTO MHUCbMa 00
OTCYTCTBUU B apXHBE JJOKYMEHTOB, COJIEpKAIIHNX 3aMpalinBaeMyo HHPOPMaIIHUIO.

B otBeTe momxHBI OBITH yKa3aHbl Ha3BaHUS (POHIOB, BUJAOB M BPEMEHHBIX
IIEPUOA0B IPOCMOTPEHHBIX JOKYMEHTOB.

Pe3ynbpTaToM agiMUHUCTPATUBHON MPOUEAYPHI SBISETCS IEpeiada Ha MOANKUCH
HAayaJIbHUKAa apXUBHOIO OTAEJIa AapXMBHOM CIPAaBKH, ApPXWBHOW BBINWCKUA WIIA
apXUBHOUN KOMUU, MHPOPMAITMOHHOTO NMUChMA 00 OTCYTCTBUM B apXUBE JJOKYMEHTOB,
CoJlepKallluX 3anpaluBaeMyro HMHGOpMaIMio, ¢ yKa3aHueM (OHIOB, BUIOB U
BPEMEHHBIX MMEPHUOJI0B IPOCMOTPEHHBIX JTOKYMEHTOB.

Cpok  BBINIOJIHEHUS  AJAMUHUCTPATUBHOM  MpOLEAYpPbl  COCTaBiIdAeT 26
KaJICHIapHBIX JTHEH.

3.2.5. llonnucanue pe3yabTaTa NMpeIoCTABIEHU MYHUIMNAJILHON YCJIyId
U yBeJIOMJICHHE 3asiBUTEJIsl 0 TOTOBHOCTH pe3yJ/ibTara.

Opuanueckum ¢dakroM Hayajla aJMUHUCTPATUBHOM NpOLEAYpHI SIBISAETCA
MIOCTYIUICHUE APXWMBHOM CIIPABKW, ApPXWBHOM BBINMCKH WM APXWMBHOW KOIIMH,
MH(OPMAIMOHHOTO MHChbMa 00 OTCYTCTBUM B apXMBE JIOKYMEHTOB, COJEpKaIIUX
3anpammBaeMyto HHPOpMaLKIO, Ha MOANKUCH HAYAJIbHUKY apXUBHOT'O OTIENA.

ApxuBHas CIpaBKa, apXUBHAas BBITUCKA, OPOPMIICHHBIE HA OJJAaHKE apXUBHOTO
OTleNa, MOJNUCHIBAIOTCS HAYabHUKOM apXMBHOTO OTHENA, 3aBEPSIIOTCS IE€YaThIO
apXMBHOIO OT/IENIA.

B ciyyae oTCyTCTBHS B apXHMBHBIX JJOKYMEHTaX, HAXOJALIMXCS HA XPAaHEHUU B
MYHUIIMIIAJIBHOM apXHBe, HEOOXOAMMOM 3asBUTENI0 HHPOpMAIH, HaYaJIbHUK
apXUBHOTO OT/IeJIa OAMUCHIBAET HH(OPMALIMOHHOE MTUCHMO 00 OTCYTCTBUU B apXUBE
JIOKYMEHTOB, COAEpXKAIlKX 3aIpalIiBaeMyt0 HHPOPMAIHIO.

ApXuBHas cCrpaBKa, apXuUBHas BBIIHUCKA, MHPOPMAIIMOHHOE MHUCHMO MOTYT
OBITh MPEACTABIIEHBI 3aABUTEIIO B (JOpME IEKTPOHHOTO JTOKYMEHTA, MOJIMCAHHOTO
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HAYaJIPHUKOM apXWBHOTO OTeNa YCHJIEHHON KBaTU(UIIMPOBAHHON SJIEKTPOHHOM
HOJIHCHIO.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPENOCTABICHUE MYHUIMIIAIBHON
YCIIYTH, H3TOTaBJIMBAET KOIHIO pe3yJIbTaTa MyHUIIMIIAIBHOW YCIIYTH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPENOCTABICHUE MYHUIMIIAIBHON
YCIIyTH, YBEAOMIISIET 3asIBUTENSI O TOTOBHOCTHU Pe3yJibTaTa MOCPEACTBOM TEIEPOHHOM
CBSI3M 10 YKa3aHHOMY KOHTaKTHOMY HOMEpPY B 3asBJICHHM U IPUIJIAIIAET HAa BbIAAUY
pe3yabTara.

Pe3ynpraToM agMUHUCTPATHBHOM INPOLEAYpPHI  SABIAETCS  MOAIMCAHHBIN
HAaYaJbHUKOM apXUBHOIO OTHENa PEe3YyJbTaT NPEAOCTABICHUS MYHHIMIIAIBHON
YCIIYTH.

MakcuMaIbHBIM ~ CPOK  BBIIIOJIHEHUS  aJIMHHUCTPATUBHOW  IPOLEAYPHI
cocTaBisieT 1 pabouuii 1eHb.

3.2.6. Boinaua (HanmpaBJieHHe) pe3yJjbTara NpeIoCTABJICHUS
MYHUIUNAJIbHON YCIYTH.

OcHoBaHueM Jisi Hadajlla AAMUHUCTPATUBHOTO  JCHCTBUS  SIBJISIETCSA
MOAINKUCAHHBIA HAYAJIBHUKOM apXWBHOIO OTHEJIAa Pe3yJIbTaT IPEAOCTaBIICHUS
MYHULUNAIBHON YCITyTH.

PesynbraTr mpemocraBieHus MYHHLIMNAIBHOM YCIYI'M BBIAAETCSA 3asSBUTEIIO
IO/l POCIUCH IIPHU NMPEIBABICHUN NACIIOPTa WJIM UHOTO yIOCTOBEPSIOLIETO JUYHOCTh
JOKYMEHTA, IPEICTABUTEIIO — IPH NPENABIBICHUN TOBEPEHHOCTH HA OCYILIECTBICHUE
JICUCTBUM OT MMEHH 3asBUTENS, 3aKOHHOMY MPEACTABUTENIO - MPHU MPEIbABICHUN
JOKYMEHTOB, MOJATBEPKIAIOIIMX OCYIIECTBICHUE IEHCTBHM OT MUMEHH 3asBUTEINS,
a1M00 MOTYT OBITh HalpaBJICHbI 3asIBUTENIO MOCPEACTBOM MOYTOBOM CBS3U (B Cilydyae
BBIOOpA JAHHOTO CIIOC00a MOTYYEHUS Pe3yNIbTaTa MPH Moaaue 3asiBICHUS ).

[TomyyaTenbs apXuMBHOM CHpaBKW, apXWUBHOW BBIINUCKH, APXUBHOW KOIIMH,
WH(OPMAITMOHHOTO MHChMa 00 OTCYTCTBHM B apXUBE JIOKYMEHTOB, COJEPIKAIIUX
3anpanimBaeMyo MH(GOPMAIIMIO, PACTHCHIBACTCS HA WX KOMHSX, YKa3bIBas IaTy
nonydeHusd. Konus pesynbrata npegoCTaBICHUsS MYHULMIIAJIBHOW YCIYTH C JaTOU
MOJyYEHUsT U POCIHUCHIO 3asBUTENS] XPAHUTCS B IMOJALIMBKE B  YIIOJHOMOYEHHOM
Oprase.

OTBETCTBEHHOE JIMII0O BHOCUT 3allUCH O PE3yJIbTaTe MPEAOCTABICHUS
MYHUIIMTIAJFHOW yCIyTH, JaTe oTmpaBieHus otBeta B rpader 8-13 XKypnama
perucTpanuy  3amnpocoB  3asBUTeNEH, mpuioxkenne Ne 4 K  HacTofleMmy
aMUHHACTPATUBHOMY PETJIAMEHTY.

Pe3ynpraTomM BBINTOTHEHHUS aAMUHUCTPATUBHOW MPOLEAYPHI ABJISETCS Bblgaya
(HampaBlieHHE) pe3yJibTaTa MPEeA0CTABICHUS MyHUIMIIATBLHON YCIYTH 3asiBUTEINIO.

MaxkcuManbHbli  CPOK  BBINOJHEHUS ~ aAMUHUCTPATUBHOW  MOPOLIEAYPHI
cocTaBiseT 1 pabouuii 1eHb.


consultantplus://offline/ref=745008B6774A0B5A3F79313C78F3A74D51C7C85CCA49326C68C8C14148FF6B1DA7010AB9DFD1F67BR7HDF
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3.3. IlopsAaaok ocyliecTBJIEeHHS B JJIEeKTPOHHOH ¢opMe, B TOM 4ucjae ¢
HUCI0JIb30BAHUEM Enunoro nmopraJia, PeruonaabHoro nmopraJjia,
aJMMHHMCTPATHBHBIX NPOLEAYP B COOTBETCTBHH € MOJIOKeHUAMH cratbu 10
®enepanbHoro 3akona or 27.07.2010 Ne 210-®@3 «OO0 opraHusanum
NPeI0CTABJICHHUS IOCYIAPCTBEHHBIX 1 MYHHUIMIIAJIbHBIX YCJIYI», 2 HMMEHHO:

3.3.1. IlpenocraBieHne B yCTAHOBIEHHOM MOpsiIKE WH(GOPMAIK 3asiBUTEIISIM
U oOecrieyeHre JOoCTyna 3asBHUTENIed K CBEACHUSM O MYHHUIIMMNAIBHBIX YCIIyrax:
OCYLIECTBJISIETCSI B COOTBETCTBMM ¢  noamyHkroM  1.3.1.  HacTosiero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.2. Ilomaya 3ampoca O NPEIOCTABICHUN MYHULUNAIBHOW YCIYTH M HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUS MyHULIMIIAIBHON YCIyTH, U NPUEM
TaKOro 3arpoca O NPeIOCTaBICHUN MyHULMIIATBHON YCIYTH U JOKYMEHTOB OpPraHOM
UCTIOJTHUTENbHON BJACTH, JIMOO TMOABEIOMCTBEHHOW MYHHIIMIIAJLHOMY OpraHy
OpraHu3alyel, Yy4acTBYIOUIEH B MPEJOCTABICHUM MYHMIMNAIBHOW YCIYTH, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEXHOJOTHYECKOH U KOMMYHUKALIMOHHOU
uHMpacTPYKTyphl, B ToM unciie EquHoro noprana u (win) PernonansHoro nopraia.

3asBUTENb MOKET NOJIATh 3asBJICHUE B (POPME AIIEKTPOHHOTO JOKYMEHTA uepe3
PervnonanpHbIl OpTAJL, MOANKUCAHHOE MPOCTOU JIEKTPOHHOU MOAIUCHIO.

[Ipy HampaBiieHUM 3aBJICHUS O MPEIOCTABICHUU MYHUIMIIAIBHOW YCIYTH B
AJIEKTPOHHOM (opMe, MNOAMUCAHHOE NPOCTONM HSIEKTPOHHOM MOJANHUCHIO dYepes
PernonanbHblii TIOpTaj, 3asBUTENb, B CPOK HE IO3JHEE TpeX padouux AHEH C
MOMEHTA HallpaBJ€HUsl 3asBJICHUA O0sA3aH MPEACTaBUTh B apPXHUBHBIA OTHEN,
JIOKYMEHTBI, YyKa3aHHbIE B TNyHKTE 2.6.3 HACTOAIIETO aJIMUHHUCTPATUBHOIO
persiaMenTa, 00s13aHHOCTb MO MPEAOCTABIECHUIO KOTOPBIX JIEKUT Ha 3asiBUTEIIE.

3.3.3. IlonyuyeHne 3asBUTENEM CBEICHUM O XOAE BBINOJHEHHUS 3ampoca o
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIyTH.

CBeneHMst 0 XOJ€ BBIIOJHEHHS 3alpoca O MPEJOCTABICHUH MYyHULUIIATbHOU
YCIIYTH 3asiBUTEIIb MOKET IOJYYNUTh IIyTEM OTCIIEKUBAHUS CTAaTyca 3asiBJICHUS 4epe3
PernonanbHpIii TOpTa B IMYHOM KaOWHETE 3asiBUTEISI.

3.3.4. Tlony4yeHue 3asBUTENIEM pe3yJibTaTa MNPEIOCTABICHUS MYHULUNAIbHOM
YCIIyTH, €CJId UHOE HE YCTAHOBJICHO (pe/iepalIbHbIM 3aKOHOM.

3asBUTENIb MOXET MOJYYUThb PE3YJIbTAaT MNPEAOCTABICHUS MYHULIHUNAIbHOM
yCIyrd B DSJEKTPOHHOM (opme B JMUHOM KaOuHere PernonanpHOro mnoprania,
YIOJIJHOMOUYEHHOM OpraHe Ha OyMa)KHOM HocuTesie (Croco0 MoydeHusl BhIOUpaeTcs
IIpU MojJave 3asBJIeHUs yepe3 PernoHanbHpIil mopran).

B anextponHoil popme pe3ynbTarT MpPEeAOCTaBICHUS MYHULMUIIAIBHOW YCIyrd
MOJANMKCHIBAETCS ~ YCWJIEHHOM  KBaJU(UUUPOBAHHOM  AJIEKTPOHHON  MOAMHCHIO
HayaJbHUKA AapXMWBHOTO OTHENAa WM JOJDKHOCTHOTO JIMIA, HMCHOJHSIOLIErO €ro
o0s13aHHOCTH, U Hanpasisercs B popmate pdf, jpg, tiff B muunblil kabuHeT 3asBUTENA
Ha PervoHampHOM mopTajne, OJHOBPEMEHHO C YBEIOMJIEHHEM O pE3yJbTare
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH.

3.4. Tlopsinok BBINOJHEHUS aJIMHUHUCTPATHBHBIX mnpouexyp OI'KY
«IIpaBUTEJbCTBO NJIfl TPAKIAH).

3.4.1. MHadbopmupoBanue 3asBUTEICH O IOPSAAKE  IPEAOCTABICHUS
MYHHUITUTIATBHOM YCIYTH B MHOTO(YHKIIMOHAJIHLHOM IIEHTPE, O XOJI€ BBITIOJHECHUS
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3ampoca O MPENOCTAaBICHUM MYHULMNAIBHOM YCIYrHM, II0 HHBIM BOIPOCAM,
CBA3aHHBIM C  MPENOCTABICHUEM  MYHUUMIAIBHOW  YCIyIM, a  TaKkKe
KOHCYJIbTUPOBAHHE 3asIBUTEIICH O MOPSAKE NMPEIOCTABICHNUS] MyHULIUITAIIBHON YCIYyTH
B MHOTO(DYHKITMOHAJIbHOM IIEHTpE.

NudopmupoBanue 3asgBUTENCH O MOPSAKE MPEIOCTABICHUS MYHHUIUIAIBLHOM
YCIIYTH OCYIIECTBISETCS MYTEM:

pa3MellleHdsT MaTepualioB Ha MHPOPMALMOHHBIX CTEHAAX WM HMHBIX
VUCTOYHHKAX HWH(OPMHUPOBAHUS, COJEPKAIIUX aKTYyaJbHYI0O M HCYEPIIBIBAIOIILYIO
uHpopMaIMio, HEOOXOIUMYIO0 JJii TMOJY4YeHHUS TOCYAApCTBEHHOM  YCIIyTH,
00OpYyIOBaHHBIX B CEKTOpE MH(DOPMHUPOBAHUS U OXKHUAAHUSA WM B CEKTOpE Mpuéma
3asBuTeneil B nomemeHuax OI'KY «lIpaBuTenbCcTBO 118 TpaXaan»;

JIMYHOTO OOpaIeHUs 3asBUTEIS;

M0 CIIPaBOYHOMY TeJIeOHY.

Wupopmannio o XoAe BBIIOJHEHHUS 3alpoca 3asiBUTENb MOXKET IOJIY4YHUTh
AM4HO WM mo copaBoyHoMy Tenedony OI'KY «llpaBurenbcTBO Al rpaxkaaH»
(8422) 37-31-31.

KoHcynbTHpOBaHHEe 3asBUTENCH O MOPAAKE MPEAOCTABICHNUS MYHULIUIIAIIBHON
yciayru B OI'KY  «IIpaBUTEnbCTBO UIsl TpaKaaH» OCYLIECTBISETCS IPU JIMYHOM
oOpaIieHnu 3asBUTENS JTMO0 MO CIIPaBOYHOMY Telie(hoHy coryiacHO rpaduky padoTh
OI'KY «IIpaBUTENBCTBO IS TPAXKIAH.

3.4.2. [lpuém 3ampocoB 3asBUTENEH O MPEIOCTABICHUU MYHHUIIUTIATBHON
YCIIYTH ¥ UHBIX JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEJOCTABICHUS MYyHULUIIAIbHOM
YCIIYTH.

OcHOBaHmeM I Hadajga AaJAMUHUCTPATUBHOM MPOLEAYPHI  SIBISAETCS
nocryruieHue 3anpoca u 10kyMeHTOB B OI'KY «IIpaBuTenbCTBO 115l TpaXkaan.

3asBUTEINIO, MOJABIIEMY 3alPOC O MPEAOCTABICHUE MYHULMIIAIBHON YCIIYTH,
BbIIaETCsl pacrnucka (OMHUCh) B TOJMYYEHUM 3asBICHHUS M MPHJIAraéMblX K HEMY
JOKYMEHTOB C YKa3aHUEM UX MEPEYHs, AaTbl U BPEMEHU NOJIyYECHHUS.

OI'KY «lIpaBuTenbCTBO Ui TpaKaaH» OOecIeYrBaeT Iepeiady 3arpocoB B
OyMa)XHOM HOCHTEJIE C MPUIOKEHHUEM BCEX MPHUHATHIX JTIOKYMEHTOB IO PEECTpy B
YIOJIHOMOYEHHBIM OpraH B CpOK HE IMo37Hee padodero AHs, CIEAYIOUIEro 3a JHEM
npuéma 10kyMeHTOB B OI'KY «IIpaBuTenbCTBO 151 TpaK1aH» OT 3asABUTEIIS.

Y10THOMOYEHHBIN OpraH 00eCleurnBaeT PErucTpalyio 3apoca, MIPUHATOro OT
OI'KY «IIpaBuUTENBCTBO U1s TPAXKAaH» B I€Hb ITOCTYILICHHUS.

JHéM mnpuéma mpeACTaBICHHBIX 3asBHUTENIEM 3ampoca M HEOOXOIUMBIX
JOKYMEHTOB SIBJSIETCSA JI€Hb IIOJMYYEHHMsS TaKuUX 3alpoCcOB M JOKYMEHTOB
ynosHoMo4eHHbIM opraioM oT OI'KY «IIpaButenscTBO 1iis rpaxaan». OCHOBaHHEM
Il Hadajla aJMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCS MNOCTYIUIEHHE 3ampoca U
nokyMeHTOB B OI'KY «IIpaBuTenbCTBO sl TpaXkaany.

Ileperaya JOKyMEHTOB Ha 3JIEKTPOHHBIX HOCUTENAX HE OCYLIECTBIISIETCS.

3.43 Belgaua 3asBHUTENIO pe3yJibTaTa MPEJOCTABICHUS MYyHULMIIAIbHOU
yciIyrd, B TOM 4YHCJIE€ BblJaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
NOATBEPKIAIOIIMX COAEPKAHUE DJIEKTPOHHBIX JIOKYMEHTOB, HaIlpaBJICHHBIX B
MHOTO(YHKIIMOHATIBHBIA LEHTP MO pe3ysbTaTaM MpPeIOCTABICHUS MYHHUIIMIIAIbHON
YCIIyT'Y apXUBHBIM OT/EJIOM, a TAK)KE BblJa4ya JJOKYMEHTOB, BKJIFOYasi COCTABJICHHE HA
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OyMa)XHOM HOCHUTENE€ M 3aBEPEHHE BBIMUCOK M3 HWH(GOPMAIMOHHBIX CHUCTEM
YIIOJIHOMOYEHHOT'O OpraHa.

OcHoBaHuMeM 1 Hadajga aJMUHHUCTPATUBHOM  IPOLIEAYpPHI  SBISIETCS
IIOJIYYCHHBIA OT AapXUBHOTO OTJAENA IOANMCAHHBIM pe3yJbTaT IPENOCTABICHHUS
MYHUIUIIAIBHON YCIIyTH.

YIIOIHOMOYEHHBIN opras obecrnieunBaeT nepenagy pe3yJbTara
MyHuiunansHou yciyru B OI'KY «llpaBuTenscTBO mis rpaxaan» He mnosuHee 1
paboyero JHS 10 OKOHYAHMS CPOKA MPEAOCTABICHUS MYHULUIIAIBbHON YCIYTH.

OI'KY «IIpaBuTenscTBO Ui TpakaaH» O0OECIeUnBaeT XpaHEHHE MOTyUYEHHBIX
OT YIOJHOMOYEHHOIO OpraHa JOKyMEHTOB, IIPEAHA3HAYEHHBIX JUIS BBLIAYH
3asBUTEIIO (MPEICTABUTENIO 3asaBUTENSA) B TeueHHe 30 KaJeHIApHBIX JHEH co JHS
ITOJIYYEHHUSI TAKUX JOKYMEHTOB.

[Ipu nuyHoM oOpamieHun 3asBUTENs (IPEICTABUTENS 3asABUTENS) U
IPEABABICHUA  JOKYMEHTA, YAOCTOBEPSIOIIET0  JUYHOCTh (TOKyMeHTa,
noATBepkaatonme noiaHomouns: 3assutens) crermanuct OI'KY «IIpaButenbcTBo
JUI TpaXKAaH», OTBETCTBEHHBIM 3a BbLAAUy JIOKYMEHTOB, OOECIEYMBAET BbIIAUy
JOKYMEHTOB I10 pe3yJIbTaTaM IPEA0CTABICHUS MYHULIMIIAIbHON YCIyTH.

Bbigaua  10KyMeHTOB Ha  OyMaXHOM  HOCUTENE, MOATBEPKIAIOLINX
COJIEpKaHUE AJIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIEHHBIX B MHOTO(YHKIIMOHATbHBIN
LEHTp IO pe3yipTaraM IIPEJOCTaBICHUS MYHULMUIIAIBHOW YCIYIH apXWBHBIM
OTIIEJIOM, a TakXe€ BblJaya JOKYMEHTOB, BKJIIOYas COCTABJICHHE Ha OyMa)KHOM
HOCHUTEJIC U 3aBEPEHHE BBIMUCOK M3 MH(MPOPMALMOHHBIX CHUCTEM YIHOJHOMOUYEHHOIO
OpraHa He OCYIIECTBISETCS.

B cnydae, ecnu 3agBUTEND HE MOJYYHII PE3YJIBTAT MYHUIIMIIAIBHON YCIIYTH T10
WUCTEUCHUH TpuauatuaHeBHOTo cpoka, OI'KY «lIpaBurenbcTBO 11t rpaxkaan»
nepeaéT mo peecTpy HeBOCTPEOOBAHHBIC TOKYMEHTHI B apXUBHBIN OT/IEII.

3.4.4. lubie npoLieaypHl.

3.4.6. NHbIe neiicTBus.

IIpencraBiieHre HMHTEPECOB APXMBHOIO OTAENA IIPU B3aUMOJICHCTBUM C
3a5BUTEISIMU U TPENOCTABICHUE HMHTEPECOB 3asABUTENS IIPU B3aUMOJAECUCTBUU C
aAPXHUBHBIM OTJIEIIOM.

3.5. Ilopsaaok ucnpapB/ieHHsl AONYHIEHHBIX ONMEYATOK U (WIH) OMIHUOOK,
JOMYIIEHHbIX B JOKYMEHTAX, BBIIAHHBIX B pe3yJjbTaTe TMPeI0CTABJICHUS
MYHHMIUNIAJIbHON YCJIYTH.

3.5.1. Tlpuém wu peructpauusi 3asBICHUS 00 WCHPABICHUMU JIOMYIICHHBIX
ornmeyarok M (Wiau) OMmHUOOK B BBIAHHBIX B pe3yjibTaTe MpPea0CTaBICHUS
MYHULIMTATBHON YCITYTH TIOKYMEHTaX.

B cnyuae BwIsIBJICHUS 3asgBUTENIEM JIOMYIICHHBIX OMEYaTOK M (WJIM) OMIMOOK B
BBIJJAHHOM B pe3yJIbTaTe€ MNPEAOCTABICHUS MYHHIIMNAIBHON YCIYTd JIOKYMEHTE
(mamee — omevaTku W (WJIM) OIMIMOKM), 3aABUTENIb BIpPAaBE OOPATUTHCS B ApPXUBHBIN
OTZIe C 3asBJICHUEM 00 WMCHIPABJICHUM JOMYIIEHHBIX OMEYaTOK W (WUJM) OIMHUOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS] MYHUIUIMAIBHOW YCIYTH JIOKYMEHTaxX
(manee — 3asBICHUE).

OcHoBaHueM MJisi Hayaja aJMHUHUCTPATUBHOW NPOLIEAYPhl MO HCIPABICHUIO
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OMEeYaToK U (WJIK) OIIMOOK, SIBJISIETCS] MOCTYIJICHUE B apXUBHBIA OTEN 3asiBICHUS.

[Ipu oOpamienuu 3a UCHpaBIEHUEM OINEYaTOK M (WJIM) OIIMOOK 3asBUTEIb
MPE/ICTABIISECT:

3asIBJICHUE;

JOKYMEHTBI, HMEIOIINE IOPUAMYECKYI0 CHJIy COJiepKalllie MpaBUIIbHbIE
JTAaHHBIC;

BBIJIAHHBIA ~ apPXUBHBIM  OTAEJIOM JOKYMEHT, B KOTOPOM CoOJepXkaTcs
JIONYIIIEHHBIEC ONEYaTKU U (MJIM) OLIUOKH.

3asBiieHne B CBOOOAHOM (opMe TOKHO COAEPKATh: (PaMHIINIO, UMSI, OTYECTBO
(mocnegHee — MpU HAMYUM) 3aABUTEINS, MMOYTOBBIA HMHJIEKC, aJpec, KOHTAaKTHBIN
TenedoH, ykazaHue crnocoba MH(MOPMHPOBAHUS O TOTOBHOCTH pE3yJbTaTa, CIocod
MOJIYYEHHS pe3yJibTaTa (JINYHO, IOYTOBOM CBS3BIO).

3asiBlicHHE U JOKYMEHT, B KOTOPOM COJEPKATCsl ONeYaTku U (KUjIu) OLIMOKH,
IPEJICTaBIISIFOTCS CIEAYIOIUMHU CIIOCO0aMu:

JIMYHO (3aABUTEJIEM MPEACTABIISIIOTCS OPUTHUHAIIBI JOKYMEHTOB C ONIEYaTKAMU U
(unn) omMOKaMHu, CIICIMAIMCTOM JISNIAI0TCS KOMTUHU 3TUX JOKYMEHTOB);

4yepe3 OpraHu3alyio TMOYTOBOM CBS3M (3asBUTEJIEM HAMPABIAIOTCS KOMUU
JIOKYMEHTOB C OIe4YaTKaMu U (W) OIHOKaMHu).

[Tpuém u peructpanus 3asiBJICHUS OCYUIECTBISIETCS B COOTBETCTBUU C ITYHKTOM
3.2.1 nacTosimiero AJIMUHUCTPATUBHOTO PETIaMEHTA.

MakcUMalIbHBIM ~ CPOK  BBINIOJHEHUS  aJIMHUHUCTPATUBHOW  IPOLEAYPHI
cocTaBisieT 1 pabouuit 1eHb.

3.5.2. PaccMOTpeHHE€ MOCTYNUMBIIErO  3asBJEHUS, BblAa4a  HOBOIO
UCITPaBJIEHHOIO TOKYMEHTA.

OcHoBaHuMeM [Ji1 Hayaja aJMUHUCTPATUBHOM MpPOLENYpPbl  SBISIETCS
3apErucTPUPOBAHHOE 3asIBJICHUE U MIPEICTABIICHHBIE JOKYMEHTHI.

3asBlicHME C BHU30M HayaJlbHUKA apXUMBHOIO OTHAENIa TNepefaeTcs Ha
VCIIOJIHEHHE OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMILY.

OTBETCTBEHHOE  JODKHOCTHOE  JIMIIO  PAacCMaTpUBAeT  3asBICHUE U
npuiiaraeMble JOKYMEHTHI U MPUCTYIAET K UCIIPABICHUIO OMEYaToK U (W) OMIHOOK,
MOJATOTOBKE HOBOT'O MCIPABJIIEHHOI'O JOKYMEHTA.

[Ipu ucnpapiieHUH OmMeYaToK W (WJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTAX,
BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUIIUTIAIBbHON YCIIYTH, HE JOMYCKAETCsI:

U3MEHEHUE  COJACpX aHUs  JIOKYMEHTOB,  SIBIIIONIMXCA  PE3yJbTaTOM
MPEIOCTABICHUS] MyHULIMIIATBHON YCIYTH;

BHECEHME HOBOW MH(OpMAaIK, CBEICHUI U3 BHOBB MOJTYYEHHBIX IOKYMEHTOB,
KOTOpble HE OBLIM NPEACTaBICHbl NpH MOJaye 3adBICHHUS O MPEAOCTaBICHUU
MYHULIUTATBHON YCITYTH.

OdopmiieHrie HOBOTO UCIIPABIEHHOTO JOKYMEHTa OCYLIECTBISIETCS B MOPSIIKE,
YCTAHOBJICHHOM B MOANyHKTE 3.2.4 myHKTa 3.2 HACTOAIIETO aJIMUHUCTPATUBHOTO
peryiamMeHTa.

MaxkcuManbHblii  CPOK  BBINOJIHEHUS ~ AAMUHUCTPATUBHOM  MPOLEAYPHI
cocTaBisieT He Oojee 3 pabouyux AHEH €O AHS MOCTYIUIEHUS B YIOJTHOMOYEHHBIN
OpraH 3asiBJICHHUSI.

Pe3ynbTaToM BBINMOTHEHUS] aAMUHHUCTPATHUBHON MPOUEAYPHI SBISETCS HOBBII
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VCTPABJICHHBIN JOKYMEHT.

Bpimaua 3asBUTENI0 HOBOTO HCIIPABIEHHOTO JOKYMEHTAa OCYIIECTBIISIETCA B
TE€YEHHUE OJTHOTO paboyvero JHs.

CnocoboM ¢ukcanuu pesyjapTaTa MOPOLEAYpbl OTMETKa B KypHale
pErucTpanry 3apoCoOB 3asiBUTEIICH.

OpuruHan JOKyMEHTa, B KOTOPOM COJEPKATCS MNOIMYUIEHHBIE ONEYaTKH H
(unn) omuOKM, TOCHE BbIJAYM 3aSBUTEII0 HOBOTO HCIPABICHHOTO JTOKYMEHTa
YHHAUYTOXKAETCSA, MPHU 3TOM BO BTOPOM 3K3EMIUISIPE PAHEE BBIAAHHOW CIIPABKH C
OIMMOKONW WM OIEeYaTKOW JeNaeTcss OTMETKa O TMOBTOPHO BBIJAHHOM CIIPaBKE C
yKa3aHHEM HOMepa W JIMCTa Jejia, B KOTOPOM MOJUINTA MPaBUIBHO O(POpPMIICHHAS
CIIpaBKa.

4. (I)Oprl KOHTPOJIsA 3a HCITOJIHEHUEM aIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. IopsaaoKk OCylIeCTBJICHUS TEKYLIEro KOHTPOJIA 32 COOJIIOJeHHEM H
HCIOJHEHHEM OTBETCTBEHHBIMH IO/IKHOCTHBIMH JIMIAMH, MYHHMIHMIAJIbHBIMH
CIAYKAIAMM  TOJIOKEHUI  AJAMUHUCTPATHBHOIO  PperjaMeHTa #W  HHbIX
HOPMATHBHBIX IMPABOBBIX A4KTOB, YCTAHABJIMBAKINMX TPe0OBaHUA K
NPeIOCTABJCHUI) MYHHIUNAJIBHON YCIYIrHM, a TaKKe NPHUHATHEM pPelIeHnH
OTBETCTBCHHBIMH JTMLIAMH.

4.1.1. Tekyumuid KOHTPOJIb 3a COOJIFOJIEHUEM M HUCIIOJTHEHUEM JIOJKHOCTHBIM
JUIOM, TPEIOCTABISIOMUM MYHUIMIAIBHYIO YCIYTY, MOJOKEHUH HACTOSAIIErO
aIMUHUCTPATUBHOTO  PErJaMEHTa, WHBIX HOPMATUBHBIX TMPABOBBIX  aKTOB,
YCTaHABJIMBAKOIINUX TPeOOBaHUSA K MPEJOCTABICHUI0 MYHUIUMNAIBHOW YCIIyTH,
OCYUIECTBJISIETCS ~ 3aMecThTeneM [JaBpl  AJMHUHHCTpAallMM  MYHHMIIMIAIBHOIO
oOpa3zoBanus «MH3eHCKMH pailloH» - HayaJlbHUKOM YHpaBleHUS 0O0pa3oBaHUs
MYHHUITUTIATBLHOTO 00pa3oBanus « M H3eHCKU paitlon.

4.2. 1Tlopaaok ¥ TNEPUOAMYHOCTH OCYILIECTBJIEHHSI IUIAHOBBIX M
BHEILUIAHOBBIX  NPOBEPOK  MOJHOTBI W  Ka4ecTBa  INpPeJ0CTABJICHUSA
MYHUIMIAJIBHOM YCJYrH, B TOM 4YHCJIe NOPSAAOK M (opMbI KOHTpPOJSA 3a
MOJIHOTOM U Ka4eCTBOM IPeI0CTABJICHUSI MYHUIIUNIAJIBHON YCJIYTH

4.2.1. B uensx OCyHIECTBJICHHS KOHTPOJISI 32 COONIOJCHUEM M HCIIOTHEHUEM
JIOJDKHOCTHBIM JIMIIOM TIOJIOKEHUW HACTOAIIETO aJMUHUCTPATUBHOTO PErJIaMEeHTa,
WHBIX HOPMATHBHBIX TMPABOBBIX AaKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K
MPEAOCTaBICHUIO MYHUIUMIIATLHONW YCIYTH, YIOJHOMOYEHHBIM OpPraHOM MPOBOJSIT
MPOBEPKH IO TIOJHOTE W KaueCTBY MPEJOCTABICHUS MYHMIIUINIAIBLHON YCIyTH
CTPYKTYPHBIM MOJIpa3/IeICHUEM YIIOJTHOMOYEHHOTO OpraHa.

[IpoBepku MOTHOTHI W KayecTBa MPEIOCTABICHHUS MYHMIIUTIAIBLHON YCIyTH
OCYILECTBIISIIOTCSI HA OCHOBAHUM PACHOpPsHKEHUsT AJIMUHUCTPALMA MYHUIIUIIATBHOTO
oOpazoBanus «Mu3zenckuit paiton» ot 13.10.2017 Ne 191-p.

4.2.2. IIpoBepku MOTYT OBITh TIJIAHOBBIMH U BHETIAHOBBIMHU.

[[naHoBBIE TPOBEPKHM TPOBOASTCS HA OCHOBAaHWM IUTAHOB  PabOTHI
CTPYKTYPHOT'O TOAPA3AECICHUS YIIOJTHOMOUYEHHOTO OpraHa ¢ MepUOJUYHOCTHIO OAUH
pa3 B rof.
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BremianoBbIe POBEPKU MPOBOASTCS B CBSI3U C MIPOBEPKOM YCTPAHCHUS pPaHEe
BBISIBJICHHBIX HApyIICHUW, a TakKe B cliydae kano0 Ha jeicTBus (Oe3aeicTBHE)
JOJDKHOCTHOTO ~ JIMIAa  CTPYKTYPHOTO  TIOApa3AelieHHs, OTBETCTBEHHOTO  3a
MPEI0CTaBIICHUE MYHHUITUTIATBHON YCIYTH.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI, MyYHHIMIAJIbHBIX CJIY/KALUX
3a pemieHusi U jgeiicrBus (0e3geiicTBue), NpuHUMaeMblie (OCylleCTBJsieMble) B
X0/1e NMpeJ0CTABJICHUSI MyHHMIMIIAJIBHOMN yCJIyIH

4.3.1. JIOMKHOCTHOE JHUUO HECET MEpPCOHAIBHYIO OTBETCTBEHHOCTh 3a
HapylIEHUE MOPSAAKa MPEIOCTaBICHUS MYHHUIMIIAIBHON YCIYTM B COOTBETCTBUU CO
cratb€l 25 Kopmekca  YiabsHOBCKOW  oOmacth 00  aJMHUHHUCTPATUBHBIX
IIpaBOHAPYIICHUSX.

4.3.2. JIOWKHOCTHOE JUUO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
IPEJOCTABIEHUE MYHHUIUNAIBHON yCIyTH, COOJIIOJIGHHE CpPOKOB U MOpsIKa
IIPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH.

4.3.3. IlepcoHasIbHAsE OTBETCTBEHHOCTH JIOJKHOCTHOTO JIMLA ONPEAENSAETCS B
€ro CIyeOHOM KOHTpAakTe€ B COOTBETCTBHUM C TpPeOOBaHUSMHU 3aKOHOJATENbCTBA
Poccutickon ®@enepanuu.

4.4. IlonoxkeHusi, XapakTepusywuue TpeGOBaHUA K NMOPAAKY U Gopmam
KOHTPOJIS 32 MPEAOCTABJCHHMEM MYHMUMIAJBHOM YCIYIM, B TOM 4YHCJIE CO
CTOPOHBI I'PAKAAH, UX 00 beIUHEHUH U OPraHU3aANMH

4.4.1. Tlopssnok u (opMbl KOHTPOJIA 3a MPEAOCTABICHUEM MYHUIMIIAIBHOM
YCIYI'M JOJDKHBI OTBE€YaTh TPEOOBAaHUSM HENPEPHIBHOCTH U JACHCTBEHHOCTH
(@pdextuBHocTr). 3amectureneM [nmaBpl  AJAMHUHUCTpAaLMM  MYHHIIMIAIBHOIO
oOpa3zoBanus «MH3eHCKMH pailloH» - HayaJlbHUKOM YHpaBieHUs 00pa3oBaHUs
MyHHUIIUTIATBHOTO 00Opa3oBaHusi «WH3eHCKUN pailloH» OCYIIECTBIISIETCS aHAIN3
PE3yNBTATOB NMPOBEAEHHBIX MTPOBEPOK MPENOCTABICHNUSI MYHUIIMIIAIIBHOM YCIIyTH, HA
OCHOBAaHUM KOTOPOTO JOJDKHBI MPUHUMATHCSI HEOOXOIMMBbIE MEphl MO YCTPAHEHUIO
HEJIOCTAaTKOB B OPraHU3allMX [TPEAOCTABIICHNS MYHULIUIIAJIBHON YCIYTH.

4.4.2. KoHTpoab 3a MPEAOCTABICHUEM MYHHIUMIAIBHON YCIYTH CO CTOPOHBI
rpaxnaH (OObEAMHEHHWH, OpraHW3aIiii) OCYIIECTBISETCS B Mopsake U (opmax,
YCTaHOBJIEHHBIX 3aKOHOIATENLCTBOM Poccuiickon denepanum.

5. [docyneOHblii (BHeCyaeOHBIN) MOPAAOK 00KAJT0BAHMS PeILICHUN H
AercTBUiM (0e31eiicTBUs) OpPraHa, Npea0CTaB/JIsIoOIero MyHHIMIAJIbHYI0 YCJIYTy,
MHOIO()YHKIMOHAJIBLHOI0 LEHTPA, OPraHu3aluil, OCyIIEeCTBJIAIINX (PyHKIUU
10 MPeIOCTABJCHUI0 MYHHMUHUNAJABHBIX YCJIYI, a TaKKe UX JOJKHOCTHBIX JIHII,
MYHUIMTAIBHBIX CJIYKANUX, PAOOTHUKOB

5.1. Nudopmanusi s 3aMHTEPECOBAHHBIX JHI 00 HMX MpaBe Ha
aocyneOHoe (BHecyaeOHOe) oO:xanoBaHue aeicTBuil (Oe3meiicTBus) M (WJIM)
pelieHMH, TNPHUHATHIX (OCYLIECTBJIEHHBIX) B  XO0Ae  IPEAOCTABJICHHS
MYHULIMIAJIBHON YCIyTu (1ajiee — sxanooda).

3asBUTENL BOpaBEe MOAaTh >kajmoOy Ha jeiicTtBue (Oe3meiicTBue) W (WIIN)
pelieHre, MpUHATOE (OCYLIECTBIEHHOE) B XOAE IMPEJOCTABICHHUS MYHULHMIIAJIBHON
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YCIIYTH apXUBHBIM OTIEJIOM, €T0 JODKHOCTHBIM JIUIIOM, JIMOO MYHHUIUTIATBHBIM
CIy’KalllUM  MHOTO(YHKIIMOHAJILHOTO IIeHTpa, a Takxke pabotHuka OI'KY
«IIpaButenbcTBa JUIsl  TpakaaH» B JOCyleOHOM (BHECYAeOHOM) TOpsIKE,
YCTaHOBJICHHOM HACTOSIIINM pa3/esioM (J1anee — xkano0a).

5.2. Opranbl  MeCTHOIO  CaMOYIPABJICHHUS, OPraHU3ALMU H
YIOJIHOMOYEHHbIe HA PAaCCMOTpPEeHHE KAaJ00bl JUIA, KOTOPbIM MOKET ObITh
HaINpaBJIeHA Ka/100a 3asiBUTEJISI B 10Cy1e0HOM (BHecy1e0HOM) MOPAIKe

XKanobbr Ha pemenus u (wiam) naectBus (Oe3neiicTBUe) pPaOOTHUKOB U
MYHHUITUTIATBHBIX CITY)KAIUX apXWBHOTO OTHENIa PacCMAaTPUBAIOTCS HAYaJIbHUKOM
apXWBHOTO OT/IETIA.

XKanobOs! Ha pelieHne u (Win) aercTBue (0e31eicTBIE) HaYaIbHUKA apXUBHOTO
OTJIeJIa pacCMaTPUBAIOTCS PykoBoANTEIEM YIIOJTHOMOYEHHOTO OpraHa.

XKanoObr Ha pemenue u (wim) neictBusa (6esneiictBue) pabornuka OI'KY
«IIpaButenbcTBa JUIsl  TpaklaH» paccMarpuBaroTcsi pykoBoautenem OI'KY
«IIpaBUTENBCTBO JUIS TPAXKIAH.

XKanoObr Ha pemenue u (Wiam) aedcTBus (Oe3neHCTBHUE) PYKOBOIUTENS
OI'KY «lIpaButenbctBO I TpaxkaaH» paccMarpuBaercs [IpaBurenbcTBoM
VY absiHOBCKOM 00J1aCTH.

3asBuTENL BIIpaBe 00KaloBaTh pelieHue u (Wiau) aeuctBus (Oe3neiicTBue)
aApXWBHOTO OTJEJIa, NMPHUHATHIC TPHU MPEAOCTABICHHH MYHUITUTIATBHOW YCIyTH, B
MpPOKypaType Ju00 B CyAeOHOM TMOPSAKE B COOTBETCTBUHM C 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanum.

5.3. Cnoco0bl HMH(OPMUPOBAHUA 3asiBUTEJIeH O MOPHAAKe MMOJAAYM U
paccMOTpeHus Kajao0bl, B TOM 4YHCJe ¢ ucnoab3oBanuemM EauHoro mopraJa,
PerunonansHoro noprana

Nudopmaruio o mopsigke mojlaqyu U CPoKax pacCMOTPEHHUS KAIOObI TpaKIaHe
(mpencraBUTENM) MOTYT TMOJIYYUTh Ha WHGOPMAIIMOHHBIX CTEHIaX B MeECTax
peAOCTaBICHUS MYHULHATBHBIX YCIIYT, Ha ouImaILHOM caite
YIOJIHOMOYEHHOT0 opraHa, Ha Equnom nopraie, PernonansHoM noprasne.

5.4. llepeyeHb HOPMATHUBHBIX MPABOBbIX AKTOB, PEryJIUPYIOIIUX MOPSAOK
a0CyAe0HOro  (BHeCyaeOHOro) o00KaJIOBaHUsl  PelleHud W JAelCTBUH
(0e3neiicTBUsI) YNMOJTHOMOYEHHOI0 OPraHa, MHOTOQYHKIHOHAJIBHOIO LEHTPA,
OpraHu3anmii, OCYIIECTBJIAIOIIUX (pyHKIMHU no NpeaoCcTABJICHUI0
MYHUIMIAJBHBIX YCJIYI, a TaK:Ke HX JO0JKHOCTHBIX JIML, MYHUIIUIAJbHBIX
CJIYKAIIUX, PA0OTHHKOB

Konekc YnbgaHoBckoii 0651actu 00 aIMUHUCTPATUBHBIX MPABOHAPYIIECHUSAX;

Oenepanpabii 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

nocranoBiienne IIpaBurenbctBa Poccuiickoii @enepaunn ot 20.11.2012 Ne
1198 «O  denepanpHOl  rOCyJapCTBEHHON  MH(POPMAIIMOHHOW  CHUCTEME,
00eCIeunBaroIIeH MpoIecc 10Cy1eO0HOr0 (BHECYIEOHOT0) 00KaIOBaHUsI PEIICHUN U
nercTBuii (0e31eMCTBUS), COBEPIICHHBIX NP MPEIOCTABICHUU TOCYJAPCTBEHHBIX U


garantf1://12028809.1/
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MYHULIMNAIBHBIX YCIYT».

5.5. Uudopmanus, ykazanHasi B nyHkrax 5.1 - 5.4 pazmemena Ha:
opuIMaIbHOM  caiiTe yNOJHOMOYEHHOro opraHa, EauHoMm mnoprare,
PernonanbHoM moprare.
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ITpunoxxenne Ne 1
K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

AHKETA - 3AIIPOC
IS OJIyYeHHUsI CIIPABKHU 0 TPY/0BOM cTazke (0 padoTte)
OO0s3aTenbHbIe 7151 3aTI0JIHEHUSI OIS BBIICNICHBI 3HAKOM (*)
Wndopmanms 0 mNEpCcOHANBHBIX JAHHBIX XPaHUTCS M oOpabaTbiBaeTcss ¢ COOMIOAEHUEM TpeOOBaHMIA
POCCHICKOT0O 3aKOHOATEIBCTBA O MEPCOHANBHBIX JaHHBIX. 3aMOJIHAS JaHHYIO aHKETY, BBl 1aete cornmacue Ha
00paboTKy MepCOHATHHBIX JTAHHBIX.

damunus, UMs1, 0TYECTBO (TIPU HATTUYUH)
3asBUTENIS WM Ha3BaHHWE opranu3anuu (*)
Yxkaxute cBou (haMUIIIIO, HMsI, OTYECTBO B
MMEHUTEJILHOM MaJiexke (Ha3BaHUe OpraHu3aIui,
ecni Bel ipezicTaBisieTe 10pUIHUECKOE JINILIO),
noBepeHHOCTh (Ne, 1aTa, KeM BblJaHa)

[TonHbIi MOYTOBEIH agpec (*)

VYkaxure Bamr monHbBI MOYTOBBIM aapec (wim
azpec OpraHu3aly) C YyKa3aHHEM WHJEKca,
TenegoHa U crnocoO BbIIAYM pe3ylibTaTa (JIUYHO,
110 noure, yepez MOII)

E-mail

daMmins, MM, OTYECTBO JIMIA, O KOTOPOM
3arnpaimnBarTcs ceaenus (*)

Vxkaxnte @O Ha HACTOSIMM MOMEHT, a TaKKE
OUO Ha mepuoj 3ampalIdBaeMbIX CBEACHUU (B
Cllydae uX U3MEHEHHI)

[Tonnas nara poxxnenus (*)

Hazpanue opranu3zanuu B nepuos padotsl (*)

JlomkHOCTR/TIpodeccust B epro padboThl

I[lpuem Ha  pabory (matra W  HOMeEp
npukasa/mporokona) (*)

Ecnu Bbl He pacnionaraete TOYHBIMUA CBEACHUAMH
YKQXHUTE IPUMEPHBIN roJl

VYBosnbHEHHE C paboThl (1ata U HOMEpP MpHKa3a
/mpotokomna) (*)

Ecnu Bbl He pacnonaraete TOYHBIMHA CBEACHUAMH
YKaKUTE PUMEPHBII roJ1 YBOJIbHEHHSI

CBGI[GHI/ISI O HaXOXIACHWH B JCKPCTHOM OTITYCKE,
B OTITYCKE IO YXOAY 32 peOCHKOM (YKaKUTE JIaThl
pOXKneHus neren); B JIOJITOCPOYHBIX
KOMaHAMPOBKAX; B Y4EOHBIX OTITYCKaX

Cenenuss o paboTe n0pU HAIUYUM BPEIHBIX
yCIOBUH TpyAa. YKaXHuTe MEpeBO] B Jpyrue
CTPYKTYpPHBIE TIOJ[pa3/IelIeHNs], UX HAaNMEHOBAHWS,
IPUCBOCHUE pa3psiaa/KBaU(PUKAIIH

I[OHOJ'IHI/ITG.HBHBIC CBCIACHUA. Vkaxure IHOObIE
AOIOJIHHUTCIBHBIE CBCACHUA, KOTOPBIC MOIYyT
IIOMOYb ITOUCKY JOKYMCHTOB

20 T. IMoamuce

(nata) (moxnuch 3asBUTENS)
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[Tpunoxenue No 2
K aIMUHHACTPATUBHOMY PErIaMEHTY

AHKETA - 3AITPOC
JJISl TIOJIyYeHUs CIIPABKM 0 3apad0THOM mJjiarte
O0s3arenbHbIe I 3aMI0JTHEHUS OIS BBIACTICHBI 3HAKOM ()
WNudopmanus o nepcoHaIbHBIX TaHHBIX XPaHUTCS U 00padaThIBaeTCs ¢ COOMIOAeHNEM TpeOOBaHMIHA
POCCHIICKOT0 3aKOHOATENbCTBA O TIEPCOHANBHBIX JaHHBIX. 3arOJIHsS JaHHYIO aHKEeTY, BBl 1aere cornmacue
Ha 00pabOTKY MEePCOHAIBHBIX JAHHBIX.

damuinus, UMsi, OTYECTBO (IIPU HATTUYHHN)
3asBUTENIS WIM Ha3BaHKWE opranu3anuu (*)
VYkaxure cBOM (paMUIIHIO, UMSI, OTYECTBO B
MMEHUTEJIBHOM Majiexe (Ha3BaHHe
opraHu3anuu, eciu Bul npeacrasisere
IOpUANYECKOE JIUIO), J0BepeHHOCTh (N, 1ata,
KEM BBIJIaHA)

[TonukIi MoYTOBBIN aapec (*)

Vkaxute Bai mojgHbli MOYTOBBIN aapec (Win
aZipec OpraHu3alMi) C yKa3aHUEM HWHJEKCa,
TeneoHa ® Crmocod BBIAAYM  pe3yNbTaTa
(ytmuHO, 1O TIouTe, Yyepe3 MDII)

E-mail

damunus, UM, OTYECTBO JIMIA, O KOTOPOM
3anpammBaroTcs cseneHus (*)

Vxkaxnte OO Ha HacTosSmMMHA MOMEHT, a
takke OHUO Ha mnepuon 3anpamrBaeMbIX
CBEICHMUIA (B Clly4ae X U3MEHEHHI)

[Tonnas mara poxxuenus (*)

Hazpanue opranuzanuu B nepuos padotsl (*)

HasBanue/Homep CTPYKTYPHOTO
nojpaszaescHus, oraencuus (*)

HomxHocTs/podeccus (*)

3ampammBacMblii  TIEPUOJI O TOATBEPKICHUN
3apaboTHOM mathl (*)

JlonoHUTEIbHBIE CBEACHUS
Vkaxkute no0ble JONMOIHUTENLHBIE CBEICHHUS,
KOTOpPBIE MOT'YT IIOMOYb IIOUCKY JOKYMEHTOB

20 r. Iloamucek

(nata) (monmnuch 3asBUTENS)
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[Tpunoxenne Ne 3

K a]MUHUCTPATUBHOMY PETJIAMEHTY

AHKETA - 3AIIPOC*

JUTSI TIOJTYYCHHUS CITPABKU TEMATHYECKOTO XapakTepa

OO0s3aTenbHbBIC 1)1 3aII0JTHEHUS TTOJIS BBIACIICHBI 3HaKOM (*)
Wudopmanus o nepcoHaIbHBIX JaHHBIX XPAHUTCS U 00padaThIBaeTcs ¢ COOI0ACHNEM TpeOoBaHUN

POCCHICKOT0 3aKOHO/IaTEIbCTBA O TICPCOHANIBHBIX JaHHBIX. 3aIOJIHISA TaHHYIO aHKeTY, BbI jaete cornacue

Ha 00pabOTKYy NEPCOHAIBHBIX JaHHBIX.

®amunus, UMsl, 0TYECTBO (IIPU HAINYMHN) 3asIBUTEISA
WM Ha3BaHHWe opraHuzauuu (*)

VYkaxure cBOM (paMUIINIO, UMSI, OTUYECTBO B
MMEHUTEJILHOM MaJiexke (Ha3BaHUE OpraHu3aluu, eCiu
BeI npenicraBisieTe opuanyYeCcKoe JIUIO),
noBepeHHoCTh (No, nata, Kem BblJlaHa)

[TonnbIii movTOBBIN aapec (*)

VYkaxute Bamn nmoigHbIi moYTOBBIN aapec (Wiu aapec
OpraHu3aIK) C YKa3aHUeM WHCKca, TeJaedoHa 1
croco0 BBIAAYM pe3yibTara (JINYHO, MO MoYTe, Yepe3
M®TII)

E-mail

damunus, WMsA, OTYECTBO JIMIA, O KOTOPOM
3anpammBaroTcs cseneHus (*)

Vxkaxnte ®MO Ha HacTOAIMH MOMEHT, a Takke O
Ha MIepPHO/]I 3apaIllMBaeMbIX CBEJICHUN (B CiIy4yae ux
M3MEHEHUN)

HasBanue opranuzaiiuu B 3anpanmBaeMblii mepuo/ (*)

JIOKHOCTB, 11€X, Y4aCTOK, OTIET

O yem 3anpamiBaeTcs crpaBka(*): HaumenoBanue | [lara [Ipumeuanue
u Ne npuka3sa,

MTOCTAHOBJICHHSI,
pacTiopsHKCHHUS

- O BBIJICJICHUN 3€MITU

- O BBIJICJICHUH KBapTUPbI

- 0 BBOJIE B OKCILTyaTaIUIO, Pa3pelIcHIH Ha

CTPOMTENHCTBO, MPOCKTHON TOKYMEHTAIIMH

- 0 IITaTHOM PacCIUCaHUHU

- O TIPUBATH3AITUH JKUJIbS

- 00 oOpa3oBaHWHU, peOPraHN3aAIUN, TUKBHUIAINHA

OpraHu3aIu
- Apyroe
20 r. [Toanuce

(nata)

(ToNKCh 3asIBUTEIIS)
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KYPHAJ

[Tpunoxenue Ne 4
K aIMHUHHACTPATUBHOMY PETJIAMEHTY

perucTpainum 3anpocoB 3asiBUTeJIel, He00X0IMMBIX /ISl IPeI0CTaBJIeHus] MyHUIIUNAIbHOMH ycayru «IIpenocTaBiieHne apXuBHBIX CIIPABOK,
APXMBHBIX KON, APXUBHBIX BHINUCOK, MH(POPMAIMOHHBIX MHCEM, CBSI3AHHBIX € COLUAJIBLHOI 3aIIIMTOH, IEHCHOHHBIM O0ecleuyeHueM, NMoJIy4eHueM
JIbIOT H KOMIIEHCALIM i, MOAT0TOBJIEHHBIX HA OCHOBE IOKYMEHTOB, HAXOAAIIMXCS B rOCYAapPCTBEHHOH U MYHUIIUNIAJIbHOH COOCTBEHHOCTH

NH3eHCcKkUid MYHUIIMNAJILHbINA apXuB

(Ha3BaHME MYHHUIUITATBHOTO apXUBa)

Bxo- | [ara damuius, [lepeuens | OtMmeTka 00 Cpox 3anpoc Hcnoinne OtMmetka o [ara Ucxo- Jara
JiA- | perucr- AMS, JIOKYMEH- OTKa3e B WCIOJIHE- | TeMaTU4yeC | HO B S- pe3yJibTaTe WCIOJHE | JAIIMA | OTHpaB-
Ui | pauu OTYECTBO, TOB, MpeaoCTaB- HUS KOT0 JTHEBHBIN IPEI0CTaBICHUS -HUs HOMED JeHus
HO- | 3ampo- azapec IIPEA0CTaB- JICHUU 3ampoca | Xapakrepa CpOK MYHULIMTIATbHON 3ampoca OTBETa
Mep ca 3asiBUTEIS JIEHHBIX MYHULU- yCIIYyTH 3as1BU-
3asBUTEIIEM MaJIbHOU TEJIO
YCIIYyTH BU/JT OTPULAT.
IIPEAOCTa | pe3ynbTaT
BJICHHOM
nHpopma
1017051
(moxyme
HT)
1 2 3 4 5 6 7 8 9 10 11 12 13




